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Technocrats Institute of Technology, Bhopal

Governance and Institute Rules & Regulations

Our institute is run by Chandravadani Mahila Shiksha Samiti, Bhopal and (a
registered society under firm and society act.) subsequently by Chandravadani
Mahila Shiksha Foundation having bylaws and code of conduct. (Annex-1)

Institute is having certain faculty and staff centric policies. (Annex-2 (i to vi))

Institute is having administrative setup for the smooth functioning of the institute.
(Annex-3)

Our institute and offered courses are approved by AICTE therefore every year
institute gets extension of approval from AICTE by fulfilling required norms of
infrastructure, faculty SFR, cadre ratio, library books, journals etc. as per approval
process hand book (APH) issued by AICTE. https://aicte-
india.org/sites/default/files/approval/APH%20Final.pdf

Our institute is affiliated to Rajiv Gandhi Prodyogiki Vishwavidyalaya (Technical
University of Madhya Pradesh). There are prescribed rules and regulations (statue)
for conduction of academic activities like scheme, syllabus, marking system,
grading system, examination (theory and practical), award of degree etc.
https://mail.google.com/mail/u/1/#inbox

Our institute is having own rules, regulations and code of conduct in the form of
service rule of institute, which is as per prescribed guidelines of AICTE and
affiliating university. https://technocratsbhopal.net/service-rules/ (Annex-4)

Admissions in the different technical course (B.Tech, M.Tech, MBA and MCA) are
through online counselling every year conducted by Directorate of Technical
Education, M.P. Govt. according to their rulebook.
https://dte.mponline.gov.in/portal/services/onlinecounselling/counshomepage/

home.aspx

Selection and appointment of Director and faculty is as per AICTE and university
selection committee under code-30. (Annex-5)

Institute offers 6th pay scale to faculty as per approval from BOG of society.
(Annex-6)

Institute is having own policy to support research activity, pursue higher study
which is recommended by Governing body of institute which is further approved
by Governing body of the society. (Annex-7)


https://aicte-india.org/sites/default/files/approval/APH%20Final.pdf
https://aicte-india.org/sites/default/files/approval/APH%20Final.pdf
https://mail.google.com/mail/u/1/#inbox
https://technocratsbhopal.net/service-rules/
https://dte.mponline.gov.in/portal/services/onlinecounselling/counshomepage/home.aspx
https://dte.mponline.gov.in/portal/services/onlinecounselling/counshomepage/home.aspx
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GOVERNMENT OF INDIA
MINISTRY OF CORPORATE AFFAIRS

Central Registration Centre
Certificate of Incorporation

[Pursuant to sub-section (2) of section 7 and sub-section (1) of section 8 of the Companies Act, 2013 (18 of 2013) and rule
18 of the Companies (Incorporation) Rules, 2014]

| hereby certify that CHANDRAVADANI MAHILA SHIKSHA FOUNDATION is incorporated on this TWENTY FIRST day of
MARCH TWO THOUSAND TWENTY FIVE under the Companies Act, 2013 (18 of 2013) and that the company is Company
limited by guarantee

The Corporate |dentity Number of the company is US5500MP2025NPL075615
The Permanent Account Number (PAN) of the company is AAMCCS5514C*

The Tax Deduction and Collection Account Number (TAN) of the company is BPLC05806F*

Given under my hand at Manesar this TWENTY FIRST day of MARCH TWC THOUSAND TWENTY FIVE

Document cerdified by DS MINISTRY OF CORPORATE
AFFAIRS . CRC MANESAR 2 <R RC@MCA.GOV.IN=,

Digitally signgd b

ORPORATE
AFFAIRS , C ANESAR 2
Date: 2025.03.21 12:47:38 IST
Shamrao Patil
Assistant Registrar of Companies/ Deputy Registrar of Companies/ Registrar of Companies
For and on behalf of the Jurisdictional Registrar of Companies

Registrar of Companies

Central Registration Centre

Disclaimer: This certificate only evidences incorporation of the company on the basis of documents and declarations of the
applicant(s). This certificate is neither a license nor permission to conduct business or solicit deposits or funds from public.
Permission of sector regulator is necessary wherever required. Registration status and other details of the company can be

verified on mca.gov.in
Mailing Address as per record available in Registrar of Companies office:

CHANDRAVADANI MAHILA SHIKSHA FOUNDATION

C.M.S.S T.I.TCampus Hathi, Kheda Near AnandNagar, Anand Nagar (Bhopal), Huzur, Bhopal- 462022, Madhya Pradesh

*as issued by Income tax Department

Vi '“a
| 1"‘-_-_*%‘-‘/



Form No. INC-31

e-AOA (e-Articles of Association)

[Pursuant to Section 5 of the Companies Act,
2013 and rules made thereunder read with
Schedule 1]

Refer instruction kit for filing the form

Al fields marked in * are mandatory

Form language

@® English O Hindi

Table applicable to company as notified under schedule | of the Companies Act, 2013

(F, G, H)

Table F 7 G / H (basis on the selection of above-mentioned field) as notified under

schedule | of the companies Act, 2013 is applicable to
(F = a company limited by shares

G- a company limited by guarantee and having a share capital

G

G - A COMPANY LIMITED
BY GUARANTEE AND
HAVING A SHARE

H - a company limited by guarantee and not having share capital) GAPITAL

CHANDRAVADANI

The name of the company is MAHILA SHIKSHA
FOUNDATION

Che?k Ll Check if altered| Article No. Description

applicable

linterpretation
O [ (a) The Act meansCompanies Act 2013 alongwithitsrules

and requlations as may be applicablefromtimetotime.(b)
Unless the context otherwise
requireswordsorexpressionscontained in these
regulations shallbearthesame meaning in the Act
oranystatutorymodificationthereof in force at the date
atwhichtheseregulationsbecome binding
ontheCompany.Preliminary1. Subject to anything
tothecontraryhereinafter providedin the
Regulationscontainedin Table G in the Schedulelto the
CompaniesAct 2013and applicable to Section
8PrivateLimitedCompaniesshall apply to this
companyunlessinconsistent with theprovisionscontained
inthesearticles. Interpretation2. Inthe
interpretationofthesearticles unless there besomething
in the subjectorcontextinconsistent therewithi. The
CompanyorThisCompany means CHANDRAVADANI
MAHILA SHIKSHA FOUNDATION
ii.Privatecompanymeansacompany having a minimum
paid-upsharecapital asmaybe prescribed and which by
itsarticles i. restrictstheright to transfer its shares ii.
exceptin case ofOnePerson Company limits the number
ofitsmemberstotwo hundred Providedthat where
twoormorepersonshold one or more shares in
acompanyjointly they shallfor thepurposes of this
clausebe treatedas a singlememberProvided
furtherthatA.persons whoare in theemployment of the
company andB.personswho havingbeen formerly in the
employment ofthecompanyweremembers of the
company while inthatemploymentand have continued to
bemembers aftertheemploymentceasedshall not be
included in thenumberofmembersand iii. prohibits any
invitation to thepublic tosubscribefor any securitiesof the
companyiii. Inwriting inwritingandwritten - include
printing lithographyand othermodesandwritten of
representing orreproducing wordsin avisible form.iv.
Meeting or GeneralMeeting -meansameeting of

LT

L £} £
LI R L= B B

raa




members. v. Monthmeanscalendarmonth.vi. Annual
General Meeting -means aGeneralmeeting ofthe
members held inaccordancewiththeprovisions of Section
96 oftheAct.vii.ExtraordinaryGeneral Meeting -
meansanExtraordinaryGeneral meeting of the
Membersdulycalledandconstituted and adjourned
holding thereof.viii. Offi ce-means the Registered Offi ce
for the time beingoftheCompany.ix. Proxymeans member
ofthecompanyappointed by another member to act
orvoteonhisherbehalf in general meeting of the
companyas pertheprovisions of theCompanies Actx.
Rules-meanstheapplicable rules for the time being
inforceasprescribedunder relevant sections of the Act.
xi.Seal -means theCommon Seal for the time
beingoftheCompany.xii.Yearmeans the Financial Year
shallhavethe meaningassigned thereto bySection 2 (41)
oftheCompanies Act2013.

[INumber of members

e The number of members with which the company
proposes 1o be registered is hundred but the Board of
Directors may from time to time register an increase of
members.

Share Capital and Variation of rights

e Share Capital and Variation of
rights1.TheAuthorizedshare capital of theCompany shall
beasprovided in theClause IX of Memorandum
ofAssociationoftheCompany with powers to the
Companyfrom time totimeto increase ordecrease its
capital and todividetheshares in the original or
increasedcapital for thetimeintoseveral classes and to
attachtheretosuchpreferentialrights privileges to
conditions andtovary modifyabrogate anysuch rights
privilegesorconditions as maybke permitted by law. 2.
Thecompanymay from time totime by
ordinaryresolutionincrease theshare capital bysuch sum
to bedivided into shares ofsuchamount asmay be specifi
ed inthe resolution.3. TheCompany mayissue the
followingkinds of shares inaccardance withtheseArticles
the Actthe Rules andotherapplicablelaws(a) Equity share
capital(i)withvotingrights and or (ii) withdifferential rights
astovoting orotherwise in accordance with
theRulesand(b)Preference share capital4. Subject
totheprovisions ofthe Act the company
maybyordinaryresolution(a)Consolidate and divide all or
anyofi ts share capital intosharesof larger amount
thanitsexisting shares (b)Convert all or any of its fully
paid-upshares into stockandreconvert that stock into
fullypaid-up shares of anydenomination(c) Sub-divide
itsexistingshares or any ofthem into shares
ofsmalleramount thanis fi xed by thememorandum(d)
Cancel anyshares whichat the date ofthe passing of
theresolutionhave not beentaken oragreed to be taken by
any person5. TheCompany inGeneral Meeting may from
time totimeincreasethecapital by creation of the new
shares ofsuchamount asmay be deemedexpedient.6. 1)
The BoardortheCompany as the case may be may
inaccordancewiththeAct and the Rules issuefurther
sharesto (a) personswhoat the date of offer are holders
ofequity sharesoftheCompany such offer shall be
deemedto include arightexercisable by theperson
concerned torenouncetheshares offered to him or any of
them infavourofanyother person ar (b) employees under

Page2-of 22—



anyschemeofemployees stock option or(c) any
personswhetherornotthose persons include the persons
referredtoinclause (a) or clause (b)above.2) A further
issueofsharesmay be made in any manner
whatsoeverastheBoardmay determine including by way
ofpreferentialoffer arprivate placementsubject to and
inaccordancewith theAct and the Rules.7.
TheCompanyshall havepower toissue debentures
debenture-stockorothersecuritiessubject to the
provisions of the Actandmay be issuedon thecondition
that they maybeconvertible into anyclass of shares
ofanydenominationand with any specialprivileges
andconditions as toredemptionsurrenderdrawing
allotmentof shares andotherwise. Debentureswith
theright toconversion into orallotment ofsharesshall be
issued onlywith the consentof the Company inthe
generalmeeting.8.The Companyshall have power
toreduce the sharecapital in themannerprovided in the
Actor any statutorymodifi cationsthereof.9. The new
sharesshall be issuedupen suchterms and conditions
andwithsuch rights andprivilegesattached thereto as
theGeneralMeetingresalving uponthe creation thereof
shalldirectand if no directions shallbegiven as the
Directorsshalldetermine and in particularsuch
sharesmay(subject toany special rights for thetime
beingattached to anyexistingclass of shares) beissued
withpreferential and inthe distribution of
assetsoftheCompany and with aspecial or without any
rightofvoting.10. Subjectto theprovisions of the Act
andtheseArticles the shares in thecapital ofthe
Companyshall beunder the control of theDirectors who
may issueallotorotherwise dispose of thesame ar any of
them tosuchpersons in suchproportionand on such
termsandconditions and either at apremium or at parand
atsuchtime as they may from timeto time think fi
t.11.Exceptsofar as otherwise provided bythe conditions
ofl ssue or bythese presentsany capitalraised by
thecreation of newshares shall be consideredpart
oftheoriginal capital andshall be subject to
theprovisionstherein containedwithreference to the
paymentof callsand installments lienforfeituretransfer
andtransmissionsurrender andotherwise.12.
TheCompanyshall havepower to acceptfrom any
member the whole ora part oftheamountremaining
unpaid on any shares heldby himeven if nopart of
thatamount has been calledup.13. Ifbytheconditions of
issue of any shares the wholepart oftheamount of
issueprice thereof shall bepayablebyinstallment when
due be paid to theCompanybythepersons who for the
time being shall beregisteredholderof the shareor by his
executor oradministrator.The jointholders of a share
shallbeseverally as well asjointlyliable for the payment of
allinstallments andcallsdue inrespect of such
share.14.Exceptas required by lawnoperson shall be
recognized bythe company asholdinganyshare upon any
trust and thecompany shallnot bebound by or be
compelled inany wayto recognize(evenwhen having
notice thereof)anyequitablecontingentfuture or partial
interest in anyshareor any interest inanyfractional part of
a share or(exceptonly as by theseregulations or by
lawotherwiseprovided)any other rightsin respect of any
share exceptanabsoluteright to theentirety thereof in
theregisteredholder.15. (i) If at anytime the share capital
isdivided intodifferent classesofshares the rights
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attachedto anyclass (unless otherwiseprovided by
theterms ofissue ofthe shares of that class)may subject
to theprovisions oftheAct and whether ornot the
company isheing woundup be varied withtheconsent in
writing of theholders ofthree-fourths ofthe issued shares
of thatclassor with thesanction of aspecial resolution
passed ataseparatemeeting of theholders of the shares
ofthatclass.(ii) To every suchseparate meeting
theprovisionsof theseregulationsrelating to General
Meetingshallmutatis mutandis applybut sothat the
necessaryquorumshall be atleast twopersons holding
atleastonethird ofthe issued shares ofthe class in
question. 16.Therightsconferred upon theholders of the
shares of anyclassissued withpreferredor other rights
shall notunlessotherwise expresslyprovided by theterms
of issueof theshares of that classbe deemed to be varied
bythecreationor issue of furthershares ranking
paripassutherewith.Share Capital andVariation of rights
1.TheAuthorized share capital oftheCompany shall
beasprovided in the Clause IX ofMemorandum
ofAssociationofthe Company withpowers to the
Companyfrom time totime to increaseordecrease its
capital and todivide theshares in theoriginal or
increasedcapital for thetime intoseveralclasses and to
attach theretosuchpreferentialrightsprivileges to
conditions and to varymodifyabrogateanysuch rights
privileges or conditionsas maybepermitted by law. 2. The
company may fromtime totimeby ordinary
resolutionincrease the sharecapital bysuchsum to be
divided into shares ofsuchamount asmay bespecifi ed in
the resolution. 3. TheCompany mayissue thefollowing
kinds of shares inaccordancewiththeseArticles the Act
the Rules andotherapplicablelaws(a) Equity share capital
(Ywithvatingrights and or (ii)withdifferential rights as
tovoting orotherwise inaccardance with the Rules
and(b)Preference sharecapital 4. Subject to the
provisionsofthe Act thecompany may by
ordinaryresolution(a)Consolidate anddivide all or any of
its share capitalintosharesof largeramount than its
existing shares(b)Convert all or any ofi ts fully paid-up
shares intostockandreconvert thatstock into fully paid-up
shares ofanydenomination (c)Sub-divide its existing
shares or anyofthem into sharesofsmaller amount than
is fi xed bythememarandum (d)Cancel any shares which
at the dateofthe passing oftheresolution have not been
takenoragreed to be takenby any person 5. The
CompanyinGeneral Meeting mayfrom time to
timeincreasethecapital by creation of thenew shares of
suchamount asmay bedeemedexpedient. 6. 1) The Board
ortheCompany asthe case may be may in
accordancewiththeAct and theRules issuefurther shares
to {a) personswhoat the dateof offer are holders of
equity sharesoftheCompany suchoffer shall be deemed
to include arightexercisable bytheperson concerned to
renouncetheshares offered tohim or any of them in
favourof anyotherperson or (b)employees under any
scheme ofemployeesstock aptionor (¢) any persons
whether ornotthosepersans includethe persons referred
to in clause(a) orclause (b)above.2) A further issue of
shares maybemade in any mannerwhatsoever asthe
Boardmaydetermine including by wayof preferential offer
orprivateplacementsubject to and inaccordance with
theAct andthe Rules. 7. TheCompanyshall have power
toissuedebentures debenture-stock
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orothersecuritiessubject tothe provisions of the Act
andmay be issuedonthecondition that they may
beconvertible into anyclassof shares of
anydenominationand with anyspecialprivileges and
conditions astoredemptionsurrenderdrawing allotment
of sharesandotherwise. Debentureswith theright to
conversioninto orallotment ofsharesshall be issued only
with theconsentof the Company inthe generalmeeting. 8.
TheCompanyshall have power toreduce the share
capitalinthemanner provided in the Actor any
statutorymodifi cations thereof. 9. The new sharesshall
be issueduponsuch terms and conditions andwithsuch
rightsandprivileges attached thereto
astheGeneralMeetingresolving upon the creation
thereofshalldirectand if no directions shall begiven as
theDirectorsshalldetermine and in particular
suchsharesmay(subject toany special rights for the
timebeingattached to anyexistingclass of shares) be
issuedwithpreferential andin the distribution of
assetsoftheCompany and with aspecial or without any
rightofvoting. 10. Subjectto theprovisions of the Act
andtheseArticles the shares in thecapital ofthe
Companyshall beunder the control of theDirectors who
may issueallotorotherwise dispose of thesame or any of
them tosuchpersons in suchproportionand on such
termsandconditions and either at apremium or at parand
atsuchtime as they may fromtime to time think fi t.
11.Exceptsofar as otherwiseprovided by the conditions
ofissue or bythesepresentsany capital raised by
thecreation of newsharesshall be considered part
oftheoriginal capital andshallbe subject to the
provisionsthereincontainedwithreference to the payment
of callsandinstallments lienforfeituretransfer
andtransmissionsurrender andotherwise, 12.
TheCompanyshall havepower to acceptfrom any
member the whole ora part oftheamountremaining
unpaid on any shares heldby himeven if nopart of
thatamount has been called up.13. Ifbytheconditions of
issue of any shares the wholepart oftheamount of
issueprice thereof shall bepayablebyinstallment when
due be paid to theCompanybythepersons who for the
time being shall beregisteredholderof the shareor by his
executor oradministrator.The jointholders of a share
shallbeseverally as well asjointlyliable for the payment of
allinstallments andcallsdue inrespect of such share.
14.Exceptas required bylaw noperson shall be
recognized bythe company asholdinganyshare upon any
trust and thecompany shallnot bebound by or be
compelled inany wayto recognize{evenwhen having
notice thereof)anyequitablecontingentfuture or partial
interest in anyshareor any interest inanyfractional part of
a share or(exceptonly as by theseregulations or by
lawotherwiseprovided)any other rightsin respect of any
share exceptanabksoluteright to theentirety thereof in
theregisteredholder. 15. (i) If at anytime the share capital
isdividedinto different classesofshares the rights
attachedto anyclass (unless otherwiseprovided by
theterms ofissue ofthe shares of that class)may subject
to theprovisions oftheAct and whether ornot the
company isbeing woundup be varied withtheconsent in
writing of theholders ofthree-fourths ofthe issued shares
of thatclassor with thesanction of aspecial resolution
passed ataseparatemeeting of theholders of the shares
ofthatclass. (ii) To every suchseparate meeting
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theprovisionsof theseregulationsrelating to General
Meetingshall mutatis mutandis applybut sothat the
necessaryquorumshall be atleast twopersons holding
atleastonethird ofthe issued shares ofthe class in
guestion. 16.Therightsconferred upon theholders of the
shares of anyclassissued withpreferredor ather rights
shall notunlessotherwise expresslyprovided by theterms
of issueof theshares of that classbe deemed to be varied
bythecreationor issue of furthershares ranking
paripassutherewith.

Every person whose name is entered as a member in
theregister of members shall be entitled to receive
withintwo months after incorporation in case of
subscribers tothe memorandum or after allotment or
within one monthafter the application for the registration
of transfer ortransmission or within such other period as
theconditions of issue shall be provided one certifi cate
forall his shares without payment of any charges or
severalcertifi cateseach for one or more of his
sharesuponpayment of twenty rupees for each certifi
cate after thefi rst. Every certifi cate shall be under the
seal and shallspecify the shares to which it relates and
the amountpaid - up thereon. In respect of any share or
shares heldjointly by several persons the company shall
not bebeound to issue more than one certifi cate and
delivery ofa certifi cate for a share to one of several joint
holdersshall be suffi cient delivery to all such holders

If any share certificate be worn out defaced mutilated or
torn or if there be no further space on the back for
endorsement of transfer then upon production and
surrender thereof to the company a new certificate may
be issued in lieu thereof and if any certificate is lost or
destroyed then upon proof thereof to the satisfaction of
the company and on execution of such indemnity as the
company deem adequate a new certificate in lieu thereof
shall be given. Every certificate under this Article shall be
issued on payment of twenty rupees for each certificate.
The provisions of Articles(2) and(3) shall mutatis
mutandis apply to debentures of the company.

Except as required by law no person shall be recognised
by the company as holding any share upon any trust and
the company shall not be hound by or be compelled in
any way to recognise (even when having notice thereof)
any equitable contingent future or partial interest in any
share or any interest in any fractional part of a share or
(except only as by these regulations or by law otherwise
provided) any other rights in respect of any share except
an absolute right to the entirety thereof in the registered
holder.

IO

The company may exercise the powers of paying
commissions conferred by sub-section (6) of section 40
provided that the rate per cent or the amount of the
commission paid or agreed to be paid shall be disclosed
in the manner required by that section and rules made
thereunder. The rate or amount of the commission shall
not exceed the rate or amount prescribed in rules made
under sub-section (6) of section 40. The commission
may be satisfied by the payment of cash or the allotment
of fully or partly paid shares or partly in the one way and
partly in the other.




If at any time the share capital is divided into different
classes of shares the rights attached to any class
(unless otherwise provided by the terms of issue of the
shares of that class) may subject to the provisions of
section 48 and whether or not the company is being
wound up be varied with the consent in writing of the
holders of three-fourths of the issued shares of that
class or with the sanction of a special resolution passed
at a separate meeting of the holders of the shares of that
class. To every such separate meeting the provisions of
these regulations relating to general meetings shall
mutatis mutandis apply but so that the necessary
quorum shall be at least two persons holding at least
one-third of the issued shares of the class in question.

The rights conferred upon the holders of the shares of
any class issued with preferred or other rights shall not
unless otherwise expressly provided by the terms of
issue of the shares of that class be deemed to be varied
by the creation or issue of further shares ranking pari
passu therewith.

Subjectto the provisions of the Act the
Boardshallhavethe power to issue orre-issue preference
sharesofone ormore classes which are liable
toberedeemedorconverted to equity shares on
suchtermsand conditionsand in such manneras
determinedby theBoard inaccordance with the Act.

[ ien

(i) Thecompany shall have a first and paramountlien(a)on
every share (not being afully paid share)forallmonies
(whether presently payable ornat)calledorpayable at a fi
xed time in respect of thatshareand (b) onall shares (not
being fully paidshares)standingregistered inthe name of
a single personforallmoniespresently payable by him or
his estate tothecompanyProvided that the Board of
directors mayatanytimedeclare any share to be wholly or
in partexemptfrom theprovisions of thisclause.

(il Thecompanys lien ifany on a share shall extend to
allbonuses declaredfromtime totime in respect of
suchshares.

10

The company may sell in such manner as the Board
thinks fit any shares on which the company has a
lienProvided that no sale shall be made unless a sum in
respect of which the lien exists is presently payable or
until the expiration of fourteen days after a notice in
writing stating and demanding payment of such part of
the amount in respect of which the lien exists as is
presently payahle has been given to the registered holder
for the time being of the share or the person entitled
thereto by reason of his death or insolvency.

11

To give effect to any such sale the Board may authorise
some person to transfer the shares sold to the purchaser
thereof The purchaser shall be registered as the holder
of the shares comprised in any such transfer. The
purchaser shall not be bound to see to the application of
the purchase money nor shall his title to the shares be
affected by any irregularity or invalidity in the
proceedings in reference to the sale.




12

« The proceeds of the sale shall be received by the
company and applied in payment of such part of the
amount in respect of which the lien exists as is presently
payable. The residue if any shall subject to a like lien for
sums not presently payable as existed upon the shares
before the sale be paid to the person entitled to the
shares at the date of the sale.

Calls on shares

13

e The Board may from time to time make calls upon the
members in respect of any monies unpaid on their
shares (whether on account of the nominal value of the
shares or by way of premium) and not by the conditions
of allotment thereof made payable at fixed
timesProvided that no call shall exceed one-fourth of the
nominal value of the share or be payable at less than one
month from the date fixed for the payment of the last
preceding call. Each member shall subject to receiving at
least fourteen days notice specifying the time or times
and place of payment pay to the company at the time or
times and place so specified the amount called on his
shares. A call may be revoked or postponed at the
discretion of the Board.

14

« A call shall be deemed to have been made at the time
when the resolution of the Board authorizing the call was
passed and may be required to be paid by instalments.

15

» The joint holders of a share shall be jointly and severally
liable to pay all calls in respect thereof.

16

s |f a sum called in respect of a share is not paid before or
on the day appointed for payment thereof the person
from whom the sum is due shall pay interest thereon
from the day appointed for payment thereof to the time
of actual payment at ten per cent per annum or at such
lower rate if any as the Board may determine. The Board
shall be at liberty to waive payment of any such interest
wholly or in part.

17

e Any sum which by the terms of issue of a share becomes
payable on allotment or at any fixed date whether on
account of the nominal value of the share or by way of
premium shall for the purposes of these regulations be
deemed to be a call duly made and payable on the date
on which by the terms of issue such sum becomes
payable. In case of non-payment of such sum all the
relevant provisions of these regulations as to payment of
interest and expenses forfeiture or otherwise shall apply
as if such sum had become payable by virtue of a call
duly made and notified.

18

« The Board may if it thinks fit receive from any member
willing to advance the same all or any part of the monies
uncalled and unpaid upon any shares held by him and
upon all or any of the monies so advanced may (until the
same would but for such advance become presently
payable) pay interest at such rate not exceeding unless
the company in general meeting shall otherwise direct
twelve per cent per annum as may be agreed upon
between the Board and the member paying the sum in
advance.

Transfer of shares




19

« The instrument of transfer of any share in the company

shall be executed by or on behalf of both the transferor
and transferee. The transferor shall be deemed to remain
a holder of the share until the name of the transferee is
entered in the register of members in respect thereof.

20

The Board may subject to the right of appeal conferred
by section 58 decline to register the transfer of a share
not being a fully paid share to a person of whom they do
not approve or any transfer of shares on which the
company has a lien.

21

The Board may decline to recognise any instrument of
transfer unlessthe instrument of transfer is in the form
as prescribed in rules made under sub-section (1) of
section 56 the instrument of transfer is accompanied by
the certificate of the shares to which it relates and such
other evidence as the Board may reasonably require to
show the right of the transferor to make the transfer and
the instrument of transfer is in respect of only one class
of shares.

22

On giving not less than seven days previous notice in
accordance with section 91 and rules made thereunder
the registration of transfers may be suspended at such
times and for such periods as the Board may from time
to time determineProvided that such registration shall
not be suspended for more than thirty days at any one
time or for more than forty-five days in the aggregate in
any year.

Transmission of shares

23

o 0On the death of a member the survivor or survivors

where the member was a joint holder and his nominee or
nominees or legal representatives where he was a sole
holder shall be the only persons recognised by the
company as having any title to his interest in the shares
Nothing in clause (i) shall release the estate of a
deceased joint holder from any liability in respect of any
share which had been jointly held by him with other
persons.

24

Any person becoming entitled to a share in consequence
of the death or insolvency of a member may upon such
evidence being produced as may from time to time
properly be required by the Board and subject as
hereinafter provided elect either to be registered himself
as holder of the share or to make such transfer of the
share as the deceased or insolvent member could have
made. The Board shall in either case have the same right
to decline or suspend registration as it would have had if
the deceased or insolvent member had transferred the
share before his death or insolvency.

25

If the person so becoming entitled shall elect to be
registered as holder of the share himself he shall deliver
or send to the company a notice in writing signed by him
stating that he so elects. If the person aforesaid shall
elect to transfer the share he shall testify his election by
executing a transfer of the share. All the limitations
restrictions and provisions of these regulations relating
to the right to transfer and the registration of transfers of
shares shall be applicable to any such notice or transfer
as aforesaid as if the death or insolvency of the member
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had not occurred and the notice or transfer were a
transfer signed by that member.

26

1. A person becoming entitled to a share by
reasonofthedeath orinsolvency of the holder shall be
entitledtothesame rights and otheradvantages to which
hewouldbeentitled if he were the registered
holderoftheshareexcept that he shall not before
beingregistered asamember inrespect of the share be
entitledin respect ofi tto exercise any right
conferredbymembership inrelationto meetings of the
companyProvidedthat theBoard mayat any time give
noticerequiring any suchperson toelecteither to be
registeredhimself or totransfer theshare and if the notice
isnotcomplied withwithin ninetydays the Board may
thereafterwithholdrights inrespectof the share until
therequirements of thenotice havebeen compliedwith.

27

In case of a One Person Company on the death of the
sole member the person nominated by such member
shall be the person recognised by the company as
having title to all the shares of the member the nominee
on becoming entitled to such shares in case of the
members death shall be informed of such event by the
Board of the company such nominee shall be entitled to
the same dividends and other rights and liahilities to
which such sole member of the company was entitled or
liable on becoming member such nominee shall
nominate any other person with the prior written consent
of such person who shall in the event of the death of the
member become the member of the company.

Forfeiture of shares

28

¢ If a member fails to pay any call or instalment of a call on

the day appointed for payment thereof the Board may at
any time thereafter during such time as any part of the
call or instalment remains unpaid serve a notice on him
requiring payment of so much of the call or instalment as
is unpaid together with any interest which may have
accrued.

29

The notice aforesaid shall name a further day (nhot being
earlier than the expiry of fourteen days from the date of
service of the notice) on or before which the payment
required by the notice is to be made and state that in the
event of non-payment on or before the day so named the
shares in respect of which the call was made shall be
liable to be forfeited.

30

If the requirements of any such notice asaforesaidarenot
complied with any share in respect ofwhichthenotice has
been given may at any timethereafterbeforethe payment
required by the notice hasheen madebeforfeited by a
resolution of the Board tothat effect.1.Theforfeiture of a
share shall involveextinction atthetime offorfeiture of all
interest in and allclaims anddemandsagainstthe
Company in respect ofthe shareand all otherrights
incidental to theshare.

31

A forfeited share may be sold or otherwise disposed of
on such terms and in such manner as the Board thinks
fit.At any time before a sale or disposal as aforesaid the
Board may cancel the forfeiture on such terms as it
thinks fit.




32

« A person whose shares have been forfeited shall cease

to be a member in respect of the forfeited shares but
shall notwithstanding the forfeiture remain liable to pay
to the company all monies which at the date of forfeiture
were presently payable by him to the company in respect
of the shares. The liability of such person shall cease if
and when the company shall have received payment in
full of all such monies in respect of the shares.

33

A duly verified declaration in writing that the declarant is
a director the manager or the secretary of the company
and that a share in the company has been duly forfeited
on a date stated in the declaration shall be conclusive
evidence of the facts therein stated as against all
persons claiming to be entitled to the share The
company may receive the consideration if any given for
the share on any sale or disposal thereof and may
execute a transfer of the share in favour of the person to
whom the share is sold or disposed of The transferee
shall thereupon be registered as the holder of the share
and The transferee shall not be bound to see to the
application of the purchase money if any nor shall his
title to the share be affected by any irregularity or
invalidity in the proceedings in reference to the forfeiture
sale or disposal of the share.

34

The provisions of these regulations as to forfeiture shall
apply in the case of non-payment of any sum which by
the terms of issue of a share becomes payable at a fixed
time whether on account of the nominal value of the
share or by way of premium as if the same had been
payable by virtue of a call duly made and notified.

Alteration of capital

35

e The company may from time to time by ordinary

resolution increase the share capital by such sum to be
divided into shares of such amount as may be specified
in the resolution.

=

36

Subject to the provisions of section 61 the company may
by ordinary resolution consolidate and divide all or any of
its share capital into shares of larger amount than its
existing shares convert all or any of its fully paid-up
shares into stock and reconvert that stock into fully paid-
up shares of any denomination sub-divide its existing
shares or any of them into shares of smaller amount
than is fixed by the memorandum cancel any shares
which at the date of the passing of the resolution have
not been taken or agreed to be taken by any person.

37

1. Where shares areconverted into stock-(a)
theholdersofstock may transfer the sameor any part
thereofi nthesame manner as and subject
tothesameregulationsunder which the shares from
whichthestockarose might before the
conversionhavebeentransferredor as near thereto
ascircumstancesadmitProvided thatthe Board may
fromtime totime fi xthe minimum amountof
stocktransferable so howeverthat suchminimumshall
notexceed the nominal amountof the shares fromwhich
thestockarose.(b) the holdersof stock shallaccording
totheamount of stock held bythem have thesame
rightsprivileges and advantagesasregard voting
atmeetings ofthe company and othermatters as if
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theyheldthe sharesfrom which the stockarose but no
suchprivilege oradvantage(exceptparticipation in the
profi tsof thecompany and in theassets onwinding up)
shallbeconferred by an amount ofstock which
wouldnotifexisting in shares have conferredthat
privilegeoradvantage. (¢) such of the regulations ofthe
companyasare applicable to paid-upshares shallapply to
stockandthe words share andshareholder
inthoseregulationsshall include stockand stock-
holderrespectively.

38

The company may by special resolution reduce in any
manner and with and subject to any incident authorised
and consent required by law it share capital any capital
redemption reserve account or any share premium
account.

Capitalisation of profits

39

s Capitalisationof profits 1. (i)

Thecompanyingeneralmeeting may upon the
recommendation oftheBoardresolve (a) that it
isdesirable to capitalise anypartof theamount for the
time being standing tothe creditofany ofthe companys
reserve accounts or to thecreditoftheprofi t and loss
account or otherwiseavailablefordistribution and (b) that
such sum beaccordinglysetfree fordistribution in the
manner specifi ed in clause(iilamongst the members
who wouldhavebeenentitledthereto. (ii) The sum
aforesaid shall not bepaid incashbut shall beapplied
subject to theprovisioncontained inclause (iii) either inor
towards (A)paying upanyamountsfor the time being
unpaid on anyshares heldby suchmembersrespectively
(B) paying upinfullunissuedshares of the company to he
allottedanddistributedcreditedas fully paid-up to and
amongstsuchmembersin the proportions aforesaid (C)
partlyinthewayspecifi ed in sub-clause (A)and partly
inthatspecifi ed insub-clause (B) (D)
Asecuritiespremiumaccount and acapital
redemptionreserve account mayfor thepurposesof this
regulation beapplied in the payingup ofunissued shares
to be issuedtomembers ofthecompany as fully paid
honus shares (E)TheBoardshallgive effect to the
resolution passed bythecompanyin pursuance of
thisregulation.

40

Whenever such a resolution as aforesaid shall have been
passed the Board shall make all appropriations and
applications of the undivided profits resolved to be
capitalised thereby and all allotments and issues of fully
paid shares if any and generally do all acts and things
required to give effect thereto. The Board shall have
power to make such provisions by the issue of fractional
certificates or by payment in cash or otherwise as it
thinks fit for the case of shares becoming distributable in
fractions and to authorise any person to enter on behalf
of all the members entitled thereto into an agreement
with the company providing for the allotment to them
respectively credited as fully paid-up of any further
shares to which they may be entitled upon such
capitalisation or as the case may require for the payment
by the company on their behalf by the application thereto
of their respective proportions of profits resolved to be
capitalised of the amount or any part of the amounts
remaining unpaid on their existing shares Any agreement
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made under such authority shall be effective and binding
on such members

Buy-back of shares

41

s Notwithstanding anything contained in these articles but

subject to the provisions of sections 68 to 70 and any
other applicable provision of the Act or any other law for
the time being in force the company may purchase its
own shares or other specified securities.

General meetings

42

s 1. All General Meetings other than

AnnualGeneralMeetingshall becalled extraordinary
generalmeeting.2.A GeneralMeeting of the Company may
becalled bygiving notlessthan 7 (Seven) clear days
noticein writingto allmembers entitled to receivethe
samespecifying theplaceday and hour of the meeting.
AGeneral Meetingmay becalled after giving a
shorternotice ifconsent isgiven inwriting or by electronic
modeby not less thanninety fi vepercent of the
membersentitied to vote atsuchmeeting.

43

TheBoard may whenever it thinks fit
callanextraordinarygeneral meeting. (ii) Ifat any
timeDirectorscapable ofacting who are suffi cient in
numberto form aquorum arenot within India any Director
maycallanextraordinarygeneral meeting in the
samemannerasnearly as possible as that in whichsuch
ameetingmaybe called by the Board. 1. Proviso of sub-
section (2)ofsection 102 shall not be applicableto
theCompany.

Proceedings at general meetings

44

» Nobusiness shall be transacted at

anygeneralmeetingunless a quorum of members is
presentat thetime whenthe meeting proceedsto
business. (ii)Saveasotherwiseprovided herein the
quorum for thegeneralmeetings shallbe asprovided in the
Act.

45

The chairperson if any of the Board shall preside as
Chairperson at every general meeting of the company.

46

If there is no such Chairpersan or if he is not present
within fifteen minutes after the time appointed for
holding the meeting or is unwilling to act as chairperson
of the meeting the directors present shall elect one of
their members to be Chairperson of the meeting.

47

If at any meeting no director is willing to act as
Chairperson or if no director is present within fifteen
minutes after the time appointed for holding the meeting
the members present shall choose one of their members
to be Chairperson of the meeting.

48

In case of a One Person Company the resolution required
to be passed at the general meetings of the company
shall be deemed to have been passed if the resolution is
agreed upon by the sole member and communicated to
the company and entered in the minutes book
maintained under section 118 such minutes book shall
be signed and dated by the member the resolution shall
become effective from the date of sighing such minutes
by the sole member.




Adjournment of meeting

49

= 1. (i) The Chairperson may with the consentofanymeeting

at which a quorumis present and shallifsodirected by the
meetingadjourn the meeting fromtimetotime and from
place to place. (ii) Nobusinessshallbetransacted at any
adjourned meeting otherthanthebusinessleft unfi nished
at the meeting fromwhichtheadjournment took place. (iii)
Whena meetingisadjournedfor thirty days or more notice
oftheadjournedmeetingshall be given as in the case
ofanoriginalmeeting. (iv) Saveas aforesaid it shall
notbenecessaryto give any notice of an adjournment
orofthebusiness tobe transacted at an adjourned
meeting.

Voting rights

50

» Subject to any rights or restrictions for the time being

attached to any class or classes of shares on a show of
hands every member present in person shall have one
vote and on a poll the voting rights of members shall be
in proportion to his share in the paid-up equity share
capital of the company.

51

A member may exercise his vote at a meeting by
electronic means in accordance with section 108 and
shall vote only once.

52

In the case of joint holders the vote of the senior who
tenders a vote whether in person or by proxy shall be
accepted to the exclusion of the votes of the ather joint
holders.For this purpose seniority shall be determined by
the order in which the names stand in the register of
members.

53

A member of unsound mind or in respect of whom an
order has been made by any court having jurisdiction in
lunacy may vote whether on a show of hands or on a poll
by his committee or other legal guardian and any such
committee or guardian may on a poll vote by proxy.

54

Any business other than that upon which a poll has been
demanded maybe proceeded with pending the taking of
the poll.

55

No member shall be entitled to vote at any general
meeting unless all calls or other sums presently payable
by him in respect of shares in the company have been
paid

56

No objection shall be raised to the qualification of any
voter except at the meeting or adjourned meeting at
which the vote objected to is given or tendered and every
vote not disallowed at such meeting shall be valid for all
purposes. Any such objection made in due time shall be
referred to the Chairperson of the meeting whose
decision shall be final and conclusive.

Proxy

57

« The instrument appointing a proxy and the power-of-

attorney or other authority if any under which it is signed
or a notarised copy of that power or authority shall be
deposited at the registered office of the company not
less than 48 hours before the time for holding the
meeting or adjourned meeting at which the person

named in the instrument proposes to vote or in the case
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of a poll not less than 24 hours before the time
appointed for the taking of the poll and in default the
instrument of proxy shall not be treated as valid.

58

An instrument appointing a proxy shall be in the form as
prescribed in the rules made under section 105

59

A vote given in accordance with the terms of an
instrument of proxy shall be valid notwithstanding the
previous death or insanity of the principal or the
revocation of the proxy or of the authority under which
the proxy was executed or the transfer of the shares in
respect of which the proxy is givenProvided that no
intimation in writing of such death insanity revocation or
transfer shall have been received by the company at its
office before the commencement of the meeting or
adjourned meeting at which the proxy is used.

Board of Directors

60

» 1. Subject to the provisions of the Act and unless

anduntilotherwise determined by the Company in
GeneralMeeting the number of Directorsshall not be less
thantwo and more than fi fteen directors.2. TheFirst
Directorsof the Company determined in writingby the
subscribersof the memorandum or a majority of them
are1) Ms.Sadhana Karsoliya2) Mr. Saurabh Karsoliya3)
Ms.Surabhi Karsoliya 4) Mr. Ramraj Prasad Karsoliya

61

The remuneration of the directors shall in so far as it
consists of a monthly payment be deemed to accrue
from day-to-day. In addition to the remuneration payable
to them in pursuance of the Act the directors may be
paid all travelling hotel and other expenses properly
incurred by them in attending and returning from
meetings of the Board of Directors or any committee
thereof or general meetings of the company or in
connection with the business of the company.

62

The Board may pay all expenses incurred in getting up
and registering the company.

63

The company may exercise the powers conferred
onitbythe Act andrules made thereunder with
regardtothekeeping of a foreign register and
theBoardmay(subjectto the provisions of that section)
makeandvarysuchregulations as it may thinks fit
respectingthekeeping of any such register.

64

All cheques promissory notes drafts hundis bills of
exchange and other negotiable instruments and all
receipts for monies paid to the company shall be signed
drawn accepted endorsed or otherwise executed as the
case may be by such person and in such manner as the
Board shall from time to time by resolution determine

65

Every director present at any meeting of the Board or of a
committee thereof shall sign his name in a book to be
kept for that purpose.

The Board shall have power at any time and
fromtimetotime toappoint a person as an
alernatedirectorsubjectto the provisions of the actand
rules madethereunder.(ii} Suchperson shall hold offi ce
only up tothe dateof thenext annual general meetingof
thecompany butshall beeligible for appointment by
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66

thecompany asadirector atthat meeting subject to
theprovisions of theAct. (i)Subjectto the provisions of
theAct the Board shallhavepower at any time and
fromtimeto time to appointaperson as an additional
directorprovided thenumberofthe directors and
additionaldirectors together shallnotat any timeexceed
themaximum strength fi xed fortheBoard.. Subject to
theprovisions of the Act theBoardshall have powerto
appointany person as adirectornominated by any
institution inpursuanceoftheprovisions of any law for the
time beingin force orof anyagreement.

Proceedings of the Board

67

» The Board of Directors may meet for the conduct of
business adjourn and otherwise regulate its meetings as
it thinks fit. A director may and the manager or secretary
on the requisition of a director shall at any time summon
a meeting of the Board.

68

» Save as otherwise expressly provided in
theActquestionsarising at any meeting of the Board
shallbedecided by amajority of votes. In case of an
equalityofvotes theChairperson of the Board if any shall
haveasecond orcasting vote. The meeting of Board or
anyofi tscommittee can be held through video
conferencingoranyather electronic mode. In such cases
theattendanceofdirectors shall be recorded in the mode
asprescribedinrules. Physical signature of director
intheattendanceregister will not be required.

69

« 1. The continuing directors may
actnotwithstandinganyvacancy inthe Board but if and
solong as theirnumber isreduced helow the quorumfi
xedby the Act fora meetingof the Board the
continuingdirectors ordirectormay actfor the purpose of
increasingthe number ofdirectors tothatfi xed for the
quorum or afsummaoning ageneralmeeting of the
company but fornootherpurpose.1. In theevent of death
or voluntaryretirement ofany oftheDirectors the
remaining Directorsthen on Boardshallhave power to fi ll
upthe vacancy. TheDirectorsoappointed shall hold the offi
ce tilltheconclusion ofthenext following Annual
GeneralMeeting.

70

s The Board may elect a Chairperson of its meetings and
determine the period for which he is to hold office. If no
such Chairperson is elected or if at any meeting the
Chairperson is not present within five minutes after the
time appointed for holding the meeting the directors
present may choose one of their number to be
Chairperson of the meeting.

71

» The Board may subject to the provisions of the Act
delegate any of its powers to committees consisting of
such member or members of its body as it thinks fit. Any
committee so formed shall in the exercise of the powers
so delegated conform to any regulations that may be
imposed on it by the Board.

« A committee may elect a Chairperson of itsmeetings.lfno
such Chairperson is elected or if at
anymeetingtheChairperson is not present within fi
veminutes afterthetime appointed for holding
themeetingthememberspresent may choase one of
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theirmemberstobe Chairperson of the meeting.
Thequorumfor ameetingof the committees of the Board
shall be onethirdofi tstotal strength or two directors
whichever ishigheroras may be decided bythe board from
time totime.

73

A committee may meet and adjourn as it thinks fit.
Questions arising at any meeting of a committee shall be
determined by a majority of votes of the members
present and in case of an equality of votes the
Chairperson shall have a second or casting vote.

74

All acts done in any meeting of the Board or of a
committee thereof or by any person acting as a director
shall notwithstanding that it may be afterwards
discovered that there was some defect in the
appointment of any one or more of such directors or of
any person acting as aforesaid or that they or any of
them were disqualified be as valid as if every such
director or such person had been duly appointed and was
qualified to be a director.

75

Save as otherwise expressly provided in the Act a
resolution in writing signed by all the members of the
Board or of a committee thereof for the time being
entitled to receive notice of a meeting of the Board or
committee shall be valid and effective as if it had been
passed at a meeting of the Board or committee duly
convened and held.

76

In case of a One Person Company where the company is
having only one director all the businesses to be
transacted at the meeting of the Board shall be entered
into minutes book maintained under section 118 such
minutes book shall be signed and dated by the director
the resolution shall become effective from the date of
signing such minutes by the director.

Chief Executive Officer, Manager, Company Secretary or Chief
Financial Officer

77

= Subject to the provisions of the Act A chief executive

officer manager company secretary or chief financial
officer may be appointed by the Board for such term at
such remuneration and upon such conditions as it may
think fit and any chief executive officer manager
company secretary or chief financial officer so appointed
may be remaoved by means of a resolution of the Board A
director may be appointed as chief executive officer
manager company secretary or chief financial officer

78

A provision of the Act or these regulations requiring or
authorising a thing to be done by or to a director and
chief executive officer manager company secretary or
chief financial officer shall not be satisfied by its being
done by or to the same person acting both as director
and as or in place of chief executive officer manager
company secretary or chief financial officer.

The Seal

= (i) TheBoard of Director may provide for

thesafecustodyof the seal if there is any.(ii)
TheDirectorshallprovide aCommeon Seal for the purpose
of thecompanyandshallhave power from time to time
todestroy thesameand substitute a new seal inlieu
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79

thereofand theseal shallnever be used except by or
undertheauthorityof theDirectors or a Committee
ofDirectorspreviously givenand every deed
orotherinstrument towhich the seal ofthe Company is
required tobe affi xedshall be affi xed inthe presence of
atleast oneDirectorar the Manager orthesecretary or
such otherperson asthe BoardCommittee of the board
mayappointfor thepurpose whoshall sign every
instrument towhich the sealis soaffi xedin his presence
Provided thatthecertifi cateof shares ordebenture shall
be sealed inthe manner andinthemanner and in
conformity withprovisians ofthecompanies (Share
CapitalandDebentures) Rules 2014orany statutory modifi
cationthereof for the timebeinginforce.

Dividends and Reserve

80

« The company in general meeting may declare dividends

but no dividend shall exceed the amount recommended
by the Board.

81

Subject to the provisions of section 123 the Board may
from time to time pay to the members such interim
dividends as appear to it to be justified by the profits of
the company.

82

The Board may before recommending any dividend set
aside out of the profits of the company such sums as it
thinks fit as a reserve or reserves which shall at the
discretion of the Board be applicable for any purpose to
which the profits of the company may be properly applied
including provision for meeting contingencies or for
equalizing dividends and pending such application may
at the like discretion either he employed in the business
of the company or be invested in such investments
(other than shares of the company) as the Board may
from time to time thinks fit. The Board may also carry
forward any profits which it may consider necessary not
to divide without setting them aside as a reserve

83

Subject to the rights of persons if any entitled to shares
with special rights as to dividends all dividends shall be
declared and paid according to the amounts paid or
credited as paid on the shares in respect whereof the
dividend is paid but if and so long as nothing is paid
upon any of the shares in the company dividends may be
declared and paid according to the amounts of the
shares. No amount paid or credited as paid on a sharein
advance of calls shall be treated for the purposes of this
regulation as paid on the share. All dividends shall be
apportioned and paid proportionately to the amounts
paid or credited as paid on the shares during any portion
or portions of the period in respect of which the dividend
is paid but if any share is issued on terms providing that
it shall rank for dividend as from a particular date such
share shall rank for dividend accordingly.

84

The Board may deduct from any dividend payakble to any
member all sums of money if any presently payable by
him to the company on account of calls or otherwise in
relation to the shares of the company.

Any dividend interest or other monies payable in cash in
respect of shares may be paid by cheque or warrant sent
through the post directed to the registered address of the

Dl e 40 ~F
LIE== L= T

EoLa
AT




holder or in the case of joint holders to the registered
address of that one of the joint holders who is first
named on the register of members or to such person and
to such address as the holder or joint holders may in
writing direct. Every such cheque or warrant shall be
made payable to the order of the person to whom it is
sent.

= Any one of two or more joint holders of a share may give
effective receipts for any dividends bonuses or other
monies payable in respect of such share.

» Notice of any dividend that may have been declared shall
be given to the persons entitled to share therein in the
manner mentioned in the Act.

» No dividend shall bear interest against the company.

lAccounts

» The Board shall from time to time determine whether and
to what extent and at what times and places and under
what conditions or regulations the accounts and books
of the company or any of them shall be open ta the
inspection of members not being directors. No member
(not being a director) shall have any right of inspecting
any account or book or document of the company except
as conferred by law or authorised by the Board or by the
company in general meeting.

Winding up

» 1. Subject to the provisions of the Act
andrulesmadethere under (i) If upon a winding up
ordissolutionof thecompanythere remains after
thesatisfaction of allthedebts and liabilities
anypropertywhatsoever thesameshall not be distributed
amoengst themembersoftheCompany but shall be given
or transferredto anyTrustSociety anon-profi t company
having objectssimilartothe objects of this company.

indemnity

« Every officer of the company shall be indemnified out of
the assets of the company against any liability incurred
by him in defending any proceedings whether civil or
criminal in which judgment is given in his favour orin
which he is acquitted or in which relief is granted to him
by the court or the Tribunal.

Others

« Application of Profi ts Theprofi ts if any
orotherincomeand property of the
Companywhensoeverderivedshallbe applied solely for
thepromotion of its objects assetforthin
thismemorandum.RegistersThe Companyshallkeep
andmaintain at its registered offi
ceallstatutoryregistersnamely register of charges
registerof membersregisterofdebenture holders register
of anyothersecurity holdersthe register andindex of
benefi cialowners and annualreturn register ofl
cansguaranteessecurity andacquisitions registerofi
nvestments not held in its ownname
andregisterofcontracts and arrangements for
suchduration astheBoard mayunless otherwise
prescribeddecide andinsuch manner and
containingsuchparticularsasprescribed by the Act and
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theRules.Power toappointManaging or whole -
timeDirector(s) ormanagerSubjectto the pravisions of the
Actand of theseArticlestheBoard of Directors may from
timeto timeappoeint anyperson as its ManagingDirector
WholetimeDirector ormanagerfor a term not exceeding fi
veyears ata time asthey may think fi t and uponsuch
termsandconditions asthe Board may think fi t and
uponsuchremunerationasmay be determined by the
Boardsubjectto theprovisions of the act and mayfrom
time totime(subjectto the provisions of any contract
betweenhimorthemand the Company) remove or dismiss
himorthem fromoffi ce and appointanother or others in
hisortheir placeor places. Confi dentiality
EveryDirectorManagerSecretary Trustee for the
companyitsmembersordebenture holders members
ofcommitteeoffi cer staffagent or any personemployed
orabout to beemployed inor about the business of
thecompany shallifso requiredby the Board before
enteringupon his dutiessign adeclarationpledging
himself tomaintain confi dentiality inrespect of all
transactionsofthe companywith itscustomers and the
state ofaccounts withindividualsandin manners relating
theretoshall by suchdeclarationpledge himself not
toreveal ofthe matterswhich maycome to his knowledge
indischarge ofhisduties exceptwhen required to do so
bythe Board orby any GeneralMeetings orby a Court of
Lawand exceptso far as maybe necessary in order to
complywithany oftheprovisions of these Articles
contained. Nonmembertoenter the premises of the
companywithoutpermissionNo Shareholder or person
(not beingaDirector) shall beentitledto enter upon the
premisesorproperty of thecompany or to inspect
orexaminethesame without thepermission of the Board
torequirediscovery ofanyinformation any detail
regardingthetrading of thecompany or any matterwhich
is or maybein the natureof a trade secrecy mystery of
tradeorsecretprocess orany of the matter whatsoever
whichmayrelate to theconductof the business of the
companyandwhich in theopinion of the Board will
beinexpedient intheinterest ofthe company to
communicate.0OmnibusClauseWhereverin the Companies
Act 2013 or any ofitssuccessor ActorRules made there
under ithasbeenprovided that thecompany shall have
anyrightprivilege or autharity orthatthe company could
carryoutany transaction only ifthe company is
soauthorized byitsarticles then inthatcase the company
shall have anyrightprivilege orauthority and to carry
outsuchtransactions ashave heenpermitted by the
Companiesact or rulesthereunderwithout there being any
specifi cregulation inthat behalfhereinprovided.

Subscriber Details

amraj Prasad Karsoliya E-1/
127, ARERA COLONY BHOP

S Subscriber Details
No.
*Name, Address, DIN / PAN / &
Description and Occupation| Passport number Piace pst Raipd
1 | SURABHI KARSOLIYA D/o R D*4+7%3% Indore aRsaLl Sty 11/03/2025
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AL Madhya Pradesh 462016

NA India Description: Individ

ual Occupation: EducationM
anagement and Business

RAMRAJ PRASAD KARSOLI
YA S/o Jamunaprasad Kars
oliyal/127 ARERA COLONY
BHOPAL Madhya Pradesh 4
62016 NA India Description:
Individual Occupation: Agric
ulture and Education Manag
ement and Business

D*D*4%9% Indore

RAMRA. ol
PRASAD

sro L
5, dmeamAT)
KARSOLI VL MR

11/03/2025

SANDHYA VERMA W/o Vije
ndra Kumar Verma HIG 16 A
Block No B 3 Floor Manisha
Market Shahpura Gaon Malk
apur Post Betul Madhya Pra
desh 460001 Khandara Betu
I India Description: Individua
| Occupation: Education Ma
nagement

ArH*V*4*p* Indore

Digiak el i

SANDHY zucnra

ANMERMA ntzzsma
194354 DFAT

11/03/2025

SADHANA KARSOLIYA W/o
Ramraj Prasad Karsoliya E-
1/127, ARERA COLONY BHO
PAL Huzur Madhya Pradesh
462016 R.S.Nagar Bhopal In
dia Description: Individual O
ccupation: Agriculture and E
ducation Management

D*D*4*2% Indore

SADHAN 4, 2Bk ey

KARSAL mngin
Do 026 044

i i ok

11/03/2025

SAURABH KARSOLIYA S/o R
amraj Prasad Karsoliya E-1/
127, ARERA COLONY BHOP
AL Huzur Madhya Pradesh 4
62016 E-2 Sector Bhopal Ind
ia Description: Individual Oc
cupation: Education Manag
ement and Business

D*9*3%g* Indore

SALIRABH Do syt
SR IH

KARSOLL warm it

i ety

11/03/2025

VIJENDRA KUMAR VERMA
S/o Anirudh Verma Malkapu
r Khandara Betul Madhya Pr
adesh 460001 Khandara Bet
ul India Description: Individu
al Occupation: Agriculture a
nd Education Management

AFKHFVHEL*0* Indore

VIIENDR | Dk st
AKLMAR :;.u_ag:;,lﬁ.\l
VERMY  asioem

11/03/2025

JYOTI DILIP SHELOTKAR W/
o Dilip Shelotkar AT Kalpatar
u Moti Nagar Near Poonam
Electronics Amravati Mahar
ashtra 444606 Congress Na
gar (Amravati) Amravati Indi
a Description: Individual Ccc
upation: Agriculture and Edu

cation Management

D¥Z*S*1%2% Indore

JAOTIDILIP P et
SHELDTHA SHELITRIR
F Dt 5 011

194492 1090

11/03/2025

Signed before me
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48 49 Il IND Flo
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ACA Chhajed 01 Description:l 4%1*8 Indore e 11/03/2025
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Form No. INC-13

Form language

e-MOA [e-Memorandum of Association) @ English © Hindi

[Pursuant to sections 4 and 8 of the Companies Act,
2013 and rules made thereunder read with
Schedule ]

Refer instruction kit for filing the form

All fields marked in * are mandatory

1 The name of the company s CHANDRAYADANI MAHILA
SHIKSHA FOUNDATION

2 The registered office of the company will be situated in the State of Madhya Pradesh

3 {a) The objects to be pursued by the company on its incorporation are: 1. Establishment and operation

of technical, medical and other
types of educational
institutions.

2. Research work related to
technical, medical and other
types of education etc.

3. Upliftment work related to
women and child development.

4. Establishment and running of
institutions for the training of
teachers.

Establishment of Ayurvedic and
Homeopathic education
institutions.

5. Rural upliftment work.

6. Establishment and operation
of Medical Colleges and
Hospitals, Nursing Colleges,
Medicine, Biology, Forestry
Colleges, Pre-Nursery, K.G.,
Primary, Higher Secondary
Schools, Ceaching and all types
of Training Institutes.

7. Collaboration of all the
institutions run by the
committee with foreign
universities/institutions

8. To conduct the programmes
of Government Women and
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Child Development, Women
Resources, Human Resources,
Social Welfare Board aand
other Government/Semi-
Government organizations.

9. To establish and run children
and old age homes.

10. Environment related
infrastructure, Sulabh toilets,
Forestry, ponds, roads etc.
establishment and operation.

(b) *Matters which are necessary for furtherance of the objects specified in clause 3{a) are 1. To develop, manage and

establish various kinds of
educational institutions.

2. To conduct debate,
discussions, lectures, seminars
and deliberation of matters for
development and
encouragement of teaching
association and society.

3. To develop camps for eye
donation, empowering helpless
people, support people

effected by natural calamity and
for environment disaster
management irrespective of
their caste and religion.

4. To establish library and sports
facility for proper management
of educational

establishments. Further also to
conduct examinations.

5. Todistribute scholarships and
awards for encouraging higher
studies.

6. To establish educational
institutions, school, colleges,
universities, research centre and
examination centre of various
genre for promoting and
broadcasting education.

7. To borrow or raise money,
with or without security from
banks, financial

institutions, members and other
establishments.

8. Todo all such other things as
may be necessary for or
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incidental or conducive to the
attainment of the above objects
or any of them.

the doing of all such other lawful things as considered necessary for the furtherance of the above objects:

Provided that the company shall not support with its funds, or endeavor to impose on, or procure to be observed by its members or
others, any regulation or restriction which, as an object of the company, would make it a trade union.

4 *The objects of the company extend to the

World

5 (i) The profits, if any, or other income and property of the company, when-so-ever derived, shall be applied, solely for the
promotion of its objects as set forth in this memorandum.

{ii) No portion of the profits, other income or property aforesaid shall be paid or transferred, directly or indirectly, by way of
dividend, bonus or otherwise by way of profit, to persons who, at any time arg, or have been, members of the company or to any
one or more of them or to any persons claiming through any one or more of them.

{iil) No remuneration or other benefit in money or money’s worth shall be given by the company to any of its members, whether

officers or members of the company or not, except payment of out-of-pocket expenses, reasonable and proper interest on money
lent, or reasonable and proper rent on premises let to the company.

{iv) Nothing in this clause shall prevent the payment by the company in good faith of prudent remuneration to any of its officers or
servants {not being members) or to any other person {not being member), in return for any services actually rendered to the
company.

{v) Nothing in these clauses {iii} and {iv) shall prevent the payment by the company in good faith of prudence remuneration to any
of its members in return for any services {not being services of a kind which are required to be rendered by a member), actually

rendered to the company

& No alteration shall be made to this memorandum of association or to the articles of association of the company which are for the
time being in force, unless the alteration has been previously submitted to and approved by the Registrar.

7 The liability of the members is [imited.

8. Table applicable to Section 8/ Part | Section 8 company C - MEMORANDUM OE ASSOCIATION OF
TableA/B/C A COMPANY LIMITED BY GUARANTEE
{A- MEMORANDUN OF ASSOCIATION OF A COMPANY LIMITED BY SHARES/ AND HAVING A SHARE CAPITAL

B - MEMORANDUNM OF ASSOCIATION OF A COMPANY LIMITED BY GUARANTEE AND NOT HAVING SHARE CAPITAL/
C - MEMORANDUM OF ASSOCIATION OF A COMPANY LIMITED BY GUARANTEE AND HAVING SHARE CAPITAL)

Each member, undertakes to contribute to the assets of the company in the event of its being wound up while he is a member or
within one year afterwards, for the payment of the debts or liabilities of the company contracted before he ceases to be a member

and of the costs, charges and expenses of winding up, and for adjustment of the rights of the contributories among themselves

such amount as may be required not exceeding a sum of Rs * 5000
The share capital of the company is 1000000 rupees, divided into
100000 Equity Share Shares of 10 Rupees each
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9 True accounts shall be kept of all sums of money received and expended by the company and the matters in respect of which such
receipts and expenditure take place, and of the property, credits and liabilities of the company; and, subject to any reasonable
restrictions as to the time and manner of inspecting the same that may be imposed in accordance with the regulations of the
company for the time being in force, the accounts shall be open to the inspection of the members. Once at least in every year, the

accounts of the company shall be examined, and the correctness of the balance-sheet and the income and expenditure account
ascertained by one or more properly qualified auditor or auditors

10 If upon a winding up or dissolution of the company, there remains, after the satisfaction of all the debts and liabilities, any
property whatsoever, the same shall not be distributed amongst the members of the company but shall be given or transferred to
such other company having objects similar to the objects of this company, subject to such conditions as the Tribunal may impose, or
may be sold and proceeds thereof credited to the Rehabilitation and Insclvency Fund formed under Section 269 of the Act.

11 The Company can be amalgamated only with another company registered under section 8 of the Act and having similar objects.
12 We, the several persons, whose names and addresses are subscribed, are desirous of being formed into a company in

pursuance of this memorandum of association:

Subscriber Details
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No.

*Name, Address, Description and Occu-
pation

DIN / PAN /
Passport
number

No. of equity shares
taken

DsC

Dated

VIJENDRA KUMAR VERMA S/o Anirudh Verma
Malkapur Khandara Betul Madhya Pradesh
460001 Khandara Betul India

Description: Individual

Qccupation: Agriculture and Education Man-
agement

At K*V*‘q'* 0*

1000 Equity,0 Preference

VIUENDR pamy g
A HUMAR Yoman bews
VERMA i’

11/03/2025

JYOTI DILIP SHELOTKAR W /o Dilip Shelotkar
AT Kalpataru Moti Nagar Near Poonam Elec-
tronics

Amravati Maharashtra 444606 Congress
Nagar (Amravati) Amravati India
Description: Individual

Occupation: Agriculture and Education Man-
agement

EHZRSE LT

1000 Equity,0 Preference

JOTIDILP MR R ean
SHELOTIA, SHEWTHR
L]

R Dot M|
& T A

11/03/2025

SANDHYA VERMA W/o Vijendra Kumar
Verma HIG 16 A Block No B 3 Floor Manisha
Market Shahpura Gaon Malkapur Post Betul
Madhya Pradesh 460001 Khandara Betul India
Description: Individual

Occupation: Education Management
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SURABHI KARSOLIYA Dfo Ramraj Prasad Kar-
soliva

E-1/127, ARERA COLONY BHOPAL

Madhya Pradesh 462016 NA India
Description: Individual

Qccupation: Education Management and
Business

0* 4* 71: 3*

24000 Equity,0 Preference
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RAMRAJ PRASAD KARSOLIYA S/o Jamun-
aprasad

Karsoliyal/127 ARERA COLONY BHOPAL
Madhya Pradesh 462016 NA India
Description: Individual

Qccupation: Agriculture and Education Man-
agement and Business
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25000 Equity,0 Preference
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SADHANA KARSOLIYA W/o Ramraj Prasad
Karsoliva E-1/127, ARERA COLONY BHOPAL
Huzur Madhya Pradesh 462016 R.S.Nagar
Bhopal India

Description: Individual

QOccupation: Agriculture and Education Man-
agement

0* 0*4* 2*

24000 Equity,0 Preference
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SAURABH KARSOLIYA S/o Ramraj Prasad Kar-
soliva

E-1/127, ARERA COLONY BHOPAL Huzur
Madhya Pradesh 462016 E-2 Sector Bhopal
India

Description: Individual

QOccupation: Education Management and
Business
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24000 Equity,0 Preference
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Signed before me

Membership type
of the witness

*Name of the
withess

*Address,

Description and
Occupation

DIN / PAN /

Membership
number

Passport number /

*DsC

Dated

ACA

Ms. Devyani
Chhajed

48 49 |1 IND Floor

Dava Bazar 13
14ARNT Marg
Indore MP
452001
Description:
Individual
Occupation:
Practicing
Chartered
Accountant
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Annex-2(i)

TECHNOCRATS INSTITUTE OF TECHNOLOGY

(Run by Chandravadani Mahila Shiksha Samiti, Bhopal)
Approved By AICTE New Delhi & Govt. of Madhya Pradesh

Institute

ESTD: 1999 Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021
Ph. No.- 2751679 Fax- 0755-2751679 E-maiil: titbhopal2000@gmail.com, Website: http://technocratsbhopal.net

No.: TIT /Office Order/2023/29 Date: 03/07/2023

OFFICE ORDER

Subject: Maternity and Medical leaves.

Ref.: As per the executive meeting of society vide its resolution No.
CMSS/RES/F2/2010/08 dated 30.01.2010

It is to notify again to all concern that as per the leave rules given in
service rulebook of the institute, staff can avail maternity and medical

leaves as per detail given below: -

SN | Typeofleave | Sanction Duration Remark
of leave

1 | Maternity leave 3 months leave with salary

2 | Maternity leave 6 months 3 months leave with salary and further
3 months with partial salary

3 | Medical leave 15 days Leave with salary for serious
disability

4 | Medical leave 10 days Leave with salary for partial disability

Staff can avail leaves on submission of valid documents relevant to

leaves.
L%
Copy to: _ -
1. PAto Chairperson Director
2. All HOD for circulation Technocrats Institute of Technology,
3. Vice-Principal for circulation Bhopal
4. Registrar .
5. Account section Dujector
6. Library Technocrats Institute of Technology

Anand Nagar, Bhopal-462021



Annex-2(ii)

TECHNOCRATS INSTITUTE OF TECHNOLOGY

(Run by Chandravadani Mahila Shiksha Samiti, Bhopal)
Approved By AICTE New Delhi & Govt. of Madhya Pradesh

An
1S0 9001
Institute

ESTD: 1999 Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021
Ph. No.- 2751679 Fax- 0755-2751679 E-maiil: titbhopal2000@gmail.com, Website: http://technocratsbhopal.net

No.: TIT /Office Order/2023/30 Date: 03/07/2023

OFFICE ORDER

Subject: Leave to Employees.

It is to notify to all concern that as per the leave rules given in service rulebook

of the institute, staff can avail leaves as per detail given below: -

SN | Type of leave Remark
1 | Casual leave All Employees shall be eligible to avail 12 days casual leave
in a calendar year.
2 | Compensatory | All employees shall be eligible to avail compensatory leave /
leave / Earned earned leave against work done on holidays / weekends
leave
3 | Extraordinary All Employees, who have completed three years of service
leave in the institute, shall be eligible to avail 6 days extraordinary
leave in a calendar year with special permission from the
director.
4 | Special Casual | All Employees, who have completed three years of service
leave in the institute, shall be eligible to avail 6 days special casual
leave in a calendar year with special permission from the
director.

Staff can avail leaves on submission of valid documents relevant to leaves.

8
Copy to: -

1. PAto Chairperson Director

2. All HOD for circulation Technocrats Institute of Technology,
3. Vice-Principal for circulation Bhopal

e Director

. Licbcrglrjy sectio Technocrats Institute of Technology

Anand Nagar, Bhopal-462021



Annex-2(iii)  [§0: 9001-2000
TECHNOCRATS INSTITUTE OF TECHNOLOGY

Approved By AICTE New Delhi & Govt. of Madhya Pradesh
Affiliated To Rajeev Gandhi Proudyogiki Vishwavidyalaya, Bhopal
ESTD: 1999 Anand Nagar (Infront of Hathaikheda Dam), P.B. No. 24, Post Piplani, BHEL, Bhopal-21
Ph. No.- 2685977, 2751693, 2713736 Fax- 0755-2751679 website: www.titbhopal.net

No.: TIT /Circular/2014/45 Date: 15/09/2014

Circular

Subject: EPF and Gratuity.

It is to notify again, to all concern that: -

1. For Employees Provident Fund (EPF), all the employees of institute shall
be govern by Employees Provident Fund Organization letter No
Actuarial/18(2)2008/Vol.l11/7738 dated 29/08/2014.

EPF deduction compulsory up to 15000 Rs. Salary. Above 15000 Rs.
EPF deduction optional.
2. For Gratuity, all the employees of institute shall be government by The

Payment of Gratuity Act, 1972.

ﬁ' W ——

Copy to: _

1. PAto Chairperson Director

2. All HOD for circulation Technocrats Institute of Technology,

3. Vice-Principal for circulation Bhopal

4. Registrar .

5. Account section mtor

6. Library Technocrats Institute of Technology

Anand Nagar, Bhopal-462021



Annex-2(iv)  [§0: 9001-2000
TECHNOCRATS INSTITUTE OF TECHNOLOGY

Approved By AICTE New Delhi & Govt. of Madhya Pradesh
Affiliated To Rajeev Gandhi Proudyogiki Vishwavidyalaya, Bhopal
ESTD: 1999 Anand Nagar (Infront of Hathaikheda Dam), P.B. No. 24, Post Piplani, BHEL, Bhopal-21
Ph. No.- 2685977, 2751693, 2713736 Fax- 0755-2751679 website: www.titbhopal.net

No.: TIT /Circular-ESI/2017/39 Date: 01/08/2017

Circular

It is to notify to all concern that institute shall follow Employees State
Insurance (ESI) for, all the employees of institute directives issued by
Employees State Insurance Corporation, New Delhi letter No T-
11/13/1/2010-Rev-I dated 05/07/2017 as per following details:-

There shall be ESIC deduction compulsory up to Rs.21000 Salary
(0.75% Employees share and 3.25% Employe share) and above
Rs.21000 there shall be No deduction.

(/

pr
Copy to: { /‘,/

1. PA to Chairperson Director

2. AllHOD for circulation Technocrats Institute of Technology,

3. Vice-Principal for circulation Bhopal

4. Reqgistrar

5. T&P Cell .

6. Account section Director

7. Library Technocrats Institute of Techmology

Anand Nagar, Bhopal-462021



Annex-2(v)

TECHNOCRATS INSTITUTE OF TECHNOLOGY

(Run by Chandravadani Mahila Shiksha Samiti, Bhopal)
Approved By AICTE New Delhi & Govt. of Madhya Pradesh
Affiliated To Rajiv Gandhi Proudyogiki Vishwavidyalaya, Bhopal

ESTD: 1999 Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021
Ph. No.- 2751679 Fax- 0755-2751679 E-maiil: titbhopal2000@gmail.com, Website: http://technocratsbhopal.net

An
IS0 9001
2000
Institute

No.: TIT /Office Order/2029/40 Date: 03/07/2019

OFFICE ORDER

Subject: Policy related to promotion of the employees of the
institute.

It is to notify again, to all concern that existing Teaching and Non- Teaching
Staff of the institute, who fulfils the eligibility criteria as per AICTE Gazette
notification dated 01/03/20219 guidelines, shall be eligible for promotion under
Career Advancement Scheme (CAS). Eligible staff may apply as per their

qualification and experience fulfilling AICTE norms.

Q%
Copy to: l

1. PAto Chairperson Director

2. All HOD Technocrats Institute of Technology,

3. Vice-Principal Bhopal

4. Registrar Director

5. HR Cell Technocrats Institute of Technology
6. Library Anand Nagar, Bhopal-462021



Annex-3

Organizational chart and processes

Governing Body of the Society
Chairperson

Governing Body of the Institute |

Academic Council
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|
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SERVICE RULE

Technocrats Institute of Technology

(Run by Chandravadani Mahila Shiksha Samiti, Bhopal)
Approved By AICTE New Delhi & Govt. of Madhya Pradesh
Affiliated To Rajiv Gandhi Proudyogiki Vishwavidyalaya, Bhopal

Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021
Ph. No.- 2751679 Fax- 0755-2751679 E-maiil: titbhopal2000@gmail.com, Website: http://fechnocratsbhopal.net
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STATUS

INTRODUCTION:

Technocrats Institute of Technology is destined to serve as a centre for Academic
Excellence in imparting Technical Education meeting local needs & complying with global
standards. The institution is approved by All India Council for Technical Education
(AICTE) and affiliated to Rajiv Gandhi Proudyogiki Vishwavidyalaya, Bhopal for
Engineering (UG & PG) & MCA courses and affiliated to Barkatullah University, Bhopal
for MBA Course. It was established in 2000 by “Chandravadni Mahila Shiksha Samiti”
(Society), a nonprofit society. The governing body of the society is the supreme authority
under which the institution functions. The Governing body is responsible for the
development and / or approval of the institution programs and the policies. The governing
body of the society considered and framed the terms and conditions of service for
regulating the various categories / levels of employees in the institution. Those conditions
of service are well formulated, taking into consideration the various aspects of the teaching
and non-teaching staff. The principal objective is to attract person with missionary zeal and
to retain the qualified and talented staff in all departments, with the ultimate objective of
imparting high standard and quality education in the field of engineering technology &
management.

Having set the aforesaid goals, the institution stipulates the conditions of employment,
which are clearly just and fair to the interest of both the employees and the institution. The
service conditions are aimed to encourage the employees to take sincere interest and pride
in the institution & its progress and to put their best talents in discharging their
responsibilities.

The institution encourages its employees to improve their professional qualification at per
with changing needs of the engineering education and to grow in their abilities to serve the
institution likewise, it wishes to appropriately evaluate, recognize and reward superior
performance. The following service conditions are framed with this in mind. However,
these conditions and practices will be reviewed periodically and changes will be made as
resumed.

These service conditions concern with only regular employees who are employed on the
rolls of the institution. Some persons may be employed on temporary/ ad-hoc / part-time
/contractual/ Adjunct basis for specific purpose and / or for a specific period of time. Such
employees are not covered under the provisions of these rules/ policies outlined herein,
beyond the extent set forth in their respective appointment/ agreement. This also does not
apply to daily-rated / contract labors / workers etc.

The governing body of institution in exercise of powers conferred by the articles of the
society had made the following rules and regulations, for administration of the Institution.




SHORT TITLE :
These regulations are called as the statutes or service rules of the institution.
APPLICABILITY:

The service rules shall come into force (deemed to have come into force) with
immediate effect and shall apply to all the regular employees of the institution. Unless
otherwise stated specifically, these rules and regulations shall not apply to persons
employed on temporary or on ad-hoc basis or on contractual / on the rolls of
subcontractors or daily wage bases.

DEFINITIONS:

In these rules and regulation, unless the context otherwise requires:

(a) “Society” means Societies registered under Madhya Pradesh Public Societies
registration act 1973.

(b) “Management” means the governing body of the society, duly constituted under the
specific bye-laws of the Society, under which institution is established, which is a
supreme authority, however, for overall management and day-to-day
administration of the society, affiliated committees formed under the directions of
the Governing body of the society and constituted as per the relevant provisions of
the AICTE.

“Employee” means a regular employee employed by Technocrats Institution of
Technology, Bhopal to discharge the duties assigned by the Institution or its
affiliated organizations for teaching and non-teaching purposes on monthly
salary/remuneration basis.

“Salary” means Basic Pay, Dearness allowance and other allowances, if any
wherever applicable or consolidated pay without any allowance payable to an
employee.

“Service” includes the period during which an employee is on duty as well as on
leave authorized by the management, but does not include any period during which
an employee is absent without any intimation / salary.

Disciplinary Authority: The Director of the institution is the disciplinary authority
for all the employees in the institution under the control of the society; the Director
may nominate a disciplinary committee. The committee so nominated shall
exercise the powers of the disciplinary authority in discharging of the duty.

(g) Appellate Authority: Where the disciplinary authority is being exercised by the
Director, the Management Committee along with the secretary will constitute a
Appellate Authority along with nominated disciplinary committee / person.

(h) Enquiry Officer: Enquiry Officer is the person designated by the disciplinary
authority to enquire into the charges leveled against an employee of the institution.

4. POWER TO IMPLEMENT AND TO AMEND THE RULES:

The power to implement or to amend the rules and regulations are vested with the
Management, which is empowered to issue such administrative instructions or orders as
may be necessary to give effect and to carry out the provisions of these rules and




regulations. The management shall have absolute right, liberty and powers to withdraw,
modify, amend, alter and repeal or to supersede at its sole discretion any or all the rules
covered herein or any rules and regulations framed and enforced by it from time to time.

5. DELEGATION OF MANAGEMENT POWERS:

The management may delegate to the secretary or to any officer of the society or
institutions under their control, any or all its functions, wholly or partly, permanently or
temporarily, and such officer or officers shall be responsible for the purpose of
interpretation of these rules to the extent and for the durations of the period as may be
authorized by the management.

6. APPOINTMENT OF EMPLOYEES:

6.1 CLASSIFICATION OF EMPLOYEES:
The Employees are classified as follows:
1) Faculty or teaching staff.
i) Non-teaching staff including administrative, supporting technical staff
and non-technical staff.
i) Civil Maintenance staff

Further Classifications:

Regular Employee: A qualified person employed on a regular post and has
successfully completed the probation period of two years and whose regular service
has been confirmed in writing.

Probationary Employee: A person who is provisionally employed with a view to be
considered for eventual absorption in the regular service of the institution. The period
of probation, however will be stipulated in the letter of appointment which may be
extended at the discretion of the management. Further, before absorption of the
concerned, it is essential that the performance of the probationer is objectively judged
and evaluated in prescribed format by the head of the department and/or Director,
who recommends his/ her service to confirm. Further, His/ Her probation may be
extended or terminated, if performance found not satisfactory.

Staff on Contract: All the subordinate and other supportive staff members,
laboratory assistants, supporting technical staff etc. may be appointed on contract. All
in this category, whose service conditions will be as per mutually agreed terms of
contract, which they have entered with the institution and whose contract may be or
may not be renewed.

Temporary / Ad-hoc Appointee: An employee who is employed for work which is
essentially of temporary nature or who is employed in connection with the temporary
increase in permanent work or is employed in a vacant post or probationer who is
temporarily absent due to any reason, including those who are permitted by the
institution to go on advanced studies.




e) Apprentice / Trainee: A person engaged for training and will be paid stipend during
the training period. However, regularization of his/ her service is purely at the
discretion of the management of the institution.

F) Casual Employee: A person employed for work of a casual or occasional nature.

6.2 NUMBER OF POST, PAY AND REQUIRED QUALIFICATIONS:

NUMBER OF POST:
The management shall fix number of posts in the institution with respect to intake in all
categories and also prescribe qualifications as per AICTE norms. Mode of recruitment
and the scales of pay etc. to each category of posts, which may be reviewed and revised
by management from time to time, as per university and AICTE guidelines depending
upon the exigencies.

PAY:

The pay scales of the faculty are covered under AICTE pay scales depending upon
qualifications, experience exposure, merit etc., as applicable and as amended from time
to time, except for the staff recruited temporarily or on ad-hoc basis or on consolidated

pay.

1. As per change in AICTE norms in 2010, the qualification and designation of
Associate Professor/Assistant Professor has been changed for new appointments.

Also AICTE has made the changes for existing faculty in terms of their designation.
Therefore, Lecturer & Assistant Professor have been re-designated as Assistant
Professor & Associate Professor respectively.

The 6™ pay scale has been implemented wef. from July-2010 with following
conditions:

a. The faculty under engineering stream at the rank of Professor (with
Ph.D.)/Associate Professor (with Ph.D.)/Assistant Professor shall be eligible for
the 6th pay scale with DA as per approval from Governing Body of Society at the
time of joining or completion of probation period of minimum 2 years.

The faculty under engineering stream at the rank of Associate Professor (without
Ph.D.) shall be given scale of Assistant Professor with higher increment till they
complete their Ph.D.

The faculty at all level under Science & Humanities stream shall be given 6th pay
scale with or without DA as decided by the governing body of society.

. Percentage of DA, HRA and other allowance/increment shall be decided by
governing body of the society on the basis of experience, achievements,
publication & other administrative duties in addition to teaching.

Required Qualification for teaching staff: The institution shall follow AICTE
guidelines for the recruitment of teaching staff.




ENGINEERING AND TECHNOLOGY
Faculty Cadre Ratio (for UG, MCA and MBA)
Teacher student ratio (for UG, MCA and MBA)
Teacher student ratio (for PG — M.Tech.)

=1:2:6
=1:20
=1:15

S.

No.

CADRE

PROGRAM
ME

PRESCRIBED
QUALIFICATIONS

EXPERIENCE

1.

ASSISTANT
PROFESSOR

Engineering /
Technology

BE / BTech and ME / MTech in
relevant subject with First Class
or equivalent either in BE /
BTech or ME / MTech.

MCA

BE / BTech and ME / MTech in
relevant subject with First Class
or equivalent either in BE /
BTech or ME / MTech.

OR
BE / BTech and MCA with
First class or equivalent in
either BE / BTech or MCA.

OR
MCA with first class or
equivalent with two years
relevant experience.

Management

First Class or equivalent in
Masters Degree in Business
Administration or equivalent
and 2 years relevant Experience
is desirable.

* ASSOCIATE
PROFESSOR

All programme

Qualification as above that is
for the post of Assistant
Professor, as applicable and
PhD or equivalent, in
appropriate discipline. Post
Ph.D. 2 year experience is
required.

Publication and other academic
requirement as per AICTE
Norms.

Minimum of 5 years
experience in teaching
and/or research and/or
industry of which at least

2 years shall be post PhD is
desirable.

*

PROFESSOR

All programme

Qualifications as above that is
for the post of Associate
Professor, as applicable.

Post PhD publications and
guiding PhD students is
required as per AICTE norms.

minimum of 10 years teaching
and/or research
and/or industrial experience of
which at least 5 years should
be at the level of Associate
Professor.

OR
minimum of 13 years
experience in teaching and/ or
Research and/or Industry.

In case of research experience
good academic record and
books/research paper
publications/ IPR/ patents
record shall be required as
deemed fit by the expert
members in Selection
committee.




If the experience in industry is
considered, the same shall be
at managerial level equivalent
to Associate Professor with
active participation record in
devising/designing, planning,
executing, analyzing, quality
control, innovating, training,
technical books/research
paper publications/ IPR/
patents, etc. as deemed fit by
the expert members in
Selection committee.

In case of Architecture,
Professional Practice of

10 years as certified by the
Council of Architecture shall
also be considered valid.

* Director /
Principal

All programme

Qualifications as above that is
for the post of Professor, as
applicable Post Ph.D.
publications and guiding Ph.D.
students is highly desirable.

Minimum of 10 years

teaching and / or research
and/or industrial experience of
which at least 5 years should
be at the level of Associate
Professor or minimum of 13
years’ experience in teaching
and / or Research and/or
Industry.

In case of research
experience, good academic
record and books/research
paper publications/ IPR/
patents record shall be
required as deemed fit by the
expert members in Selection
committee.

If the experience in industry is
considered, the same shall be
at managerial level equivalent
to Professor with active
participation record in
devising/ designing,
developing, planning,
executing, analyzing, quality
control, innovating, training,
technical books/research
paper publications/ IPR/
patents, etc. as deemed fit by
the expert members in
Selection committee.

Flair for Management and
Leadership is essential.

Note: * Qualification and experience may vary as per change in AICTE norms time
to time.




Equivalence for PhD is based on publication of 5 International Journal papers, each Journal having a
cumulative impact index of not less than 2.0, with incumbent as the main author and all 5 publications
being in the author’s area of specialization.

PhD shall be from a recognized University.

For incumbent Assistant Professor, experience at the level of Assistant Professor will be considered
equivalent to experience at the level of Associate Professor provided incumbent assistant professor has
acquired or acquires PhD degree in relevant discipline.

Experience at Diploma Institutions is also considered equivalent to experience in degree level
institutions at appropriate level and as applicable. However, qualifications as above shall be mandatory.
If a class/ division is not awarded, minimum of 60% marks in aggregate shall be considered equivalent
to first class/ division. If a Grade Point System is adopted the CGPA will be converted into equivalent
marks as below.

PERCENTAGE EQUIVALENCE OF GRADE POINTS FOR A TEN POINTS SCALE

Grade Point Percentage of Marks
6.25 55
6.75 60
7.25 65
7.75 70
8.25 75

CONTRACT EMPLOYMENT:

Notwithstanding anything contained in these rules and regulations, the management
may employ persons on a temporary/ ad-hoc or on contract basis to different posts in
the organization under their control on consolidated pay or on daily wages, wherever
the necessity and circumstances so warrant.

6.3 SELECTION PROCEDURE:

I. Institute shall conduct interview for selections of Assistant Professor
/Associate Professor /Professor in all the discipline as per guideline
/procedure of AICTE / University where a selection committee constituted as
per Code-30 (RGPV, Bhopal) & Code-28 (Barkatullah University, Bhopal)
for selection of faculty.

Advertisement regarding recruitment / appointment of faculty as mentioned at
no.1 shall be published in national level newspapers.

In case, selection committee as per AICTE & university norms could not be
formed then selection and appointment shall be through internal selection
committee (management). In due course of time, all such appointments shall
be approved by duly constituted selection committee as per AICTE/
university norms followed by governing body of the institute.

AGE AT THE TIME OF JOINING:

The age of person at the time of his/ her first appointment in the organization shall be
at the discretion of the management, which may take decision based on the
qualification, experience etc, about the age of the person employed to the post. In
other cases, the maximum age is 30 years. The management in deviation of the
above, may also employ persons with more than 30 years of age, depending upon the
qualification, experience etc., possessed by them in the exigencies of service.




JOINING FORMALITIES:

At the time of joining, the new recruited employee would have to furnish the
following to the personnel department:

Joining Report

Proof of Date of Birth

Original Certificates supporting qualification / experience for verification with xerox
copies to be furnished.

Two passport size colour photographs.

Copy of PAN card and Aadhar card.

Names and addresses of two persons for contacting, in case of any emergency.
Declaration / Nomination as to existing membership of provident fund.

COMMENCEMENT OF SERVICES:

Expect as otherwise provided by or under these regulations, services of an employee
shall be deemed to commence from the working day on which the employee reports
to duty in an appointment covered by these regulations at the place and time
intimated to him/ her by the management, provided he/ she reports in the forenoon,
Otherwise, his/ her service shall commence from the following day. In the case of a
batch of persons appointed as per the recommendation of a duly constituted selection
committee, the seniority of persons will be as per the merit order in the proceedings
of the selection committee.

PROBATION:

Employees, who are appointed to the post in the institution under the control of the
management directly on a regular basis, shall be required to be on probation for a
period of two years for staff without experience which may be reduced subject to
experience.

The probation period may be extended subject to performance of an employee or his /
her services may be terminated either by giving one/ three month notice or one / three
month salary in lieu thereof.

RESIGNATION AND TERMINATION:

a) If an employee at the level of professor intends to resign any time after
confirmation, he/ she shall give three months notice in writing or pay three
months salary in lieu thereof. Similarly, the management shall be competent
at their discretion to terminate the services of any employee by giving three
months notice or three month salary in lieu of notice.

If an employee at the level of other than professor intends to resign any time
after confirmation, he/ she shall give one month notice in writing or pay one
month salary in lieu thereof. Similarly, the management shall be competent at
their discretion to terminate the services of any employee by giving one
month notice or one month salary in lieu of notice.




The management shall also be competent to terminate the services of an
employee in case of abolition of post or posts, due to closure of an institution
or reduction in the number of sections of a class or discontinuance of a
teaching subject by giving one month notice in writing or by paying one
month salary in lieu thereof.

The management shall also be competent to terminate the services of an
employee who is incapacitated to discharge his/ her official duties or for
misconduct in discharge of his/ her official duties, by giving one month notice
or paying one month salary in lieu of notice.

RETIREMENT AND RE-EMPLOYMENT:

Every employee shall retire from service on attaining the age of superannuation,
which is 65 years of age, in case of teaching staff and 60 years of age, in case of
others. AICTE guidelines on the retirement of faculty are followed.

The management, in the interest of the organization, may extend the period of service
of an employee by an extended period based on the mental and physical condition of
that employee.

The employees in all categories of posts shall retire from services after attaining the
age of superannuation w.e.f. the afternoon of the last day of the month in which their
date of superannuation falls.

The following guidelines may be laid down for seeking re-employment in the
institution after attaining the age of superannuation.

Whenever a regular employee is going to superannuate, the date of superannuation
may be informed to the employee three months in advance, after obtaining orders of
the management.
If such an employee desires to serve the institution after superannuation, he/ she may
apply in writing, the Director of the institution continue him/ her in the service.
On receipt of such an application, the concerned head of the department may be
asked to offer his / her remarks on the mental and physical condition of the employee
and whether there is a need to continue him/ her in service, duly indicating the work
load to be assigned to such an employee.
The Director of the Institution may offer his remarks and make his specific
recommendation on the necessary and desirability or otherwise of continuing such an
employee and indicating the terms and conditions of his/ her re-appointment such as:
1) tenure of re-appointment
ii consolidated salary to be paid per month. To arrive at the consolidated salary
to be paid, the last salary drawn by the employee may be taken into account,
which may be rounded off to the next hundred
such employee is not entitled for any other leave except casual leave, unless,
specially permitted by the management




WORKING HOURS/ HOLIDAYS/ VACATIONS:

The working hours of the employees are determined and notified by the institution
from time to time, based on the work / service requirements, fulfillment of institution
obligation to students and such other expediencies.

The institution observes national / festival holidays, as may be notified by State
Government/Central Govt. from time to time. Necessary employees may be notified
to be available for work on said holidays.

The institution will observe vacation for faculty and the same will be notified from
time to time.

ATTENDANCES AND PUNCTUALITY:

Each employee in the institution has an important role in ensuring smooth and
efficient handling of classes and maintenance of discipline. They are, therefore,
expected to be at their respective allotted places on time on each working day and
any movement must be with the knowledge of head of the department. Employees are
expected to be present for duty on all working days, except on the days of authorized
leave.

PERSONAL RECORDS:

The employee records (personal file/service book) are kept with the administration

department. These are used within the institution only for bona-fide reasons. As a
policy matter, administration section ensures that the relevant employee-related
information is maintained in strict confidence. Employee-related information is given
to outsiders, only if the institution is satisfied with the validity of the request, or it is
required by law, or if the employee himself has requested that information to be
shared for reference purpose.

APPRAISALS:

The annual performance appraisal of an employee shall be maintained on a regular
basis. The main objective of this scheme is to evaluate the performance of an
employee systematically, so that at any point of time, it is possible to assess his/her
capabilities without being required to oral enquires in different quarters. Obviously,
the performance appraisal report will have an important bearing:
on the promotion as well as sanction of increments
on the confirmation of services
on taking ad-hoc appointees on regular rolls, in case of ad-hoc appointment.
in respect of employees on contract, to renew their contract for further
periods, if required.
self-appraisal to appraise one's own their goals/ targets gives an opportunity to
explain what one has done and factors that helped and / or hindered ones
performance.




In case of probationers, this report is necessary to confirm his / her services;  hence,
periodical appraisal will be done and deficiencies will be brought to notice of the
employee.

DISCIPLINE:

Every employee is expected to maintain a certain standard of discipline as envisaged
by the institution policies in-force from time to time, failing which, he / she renders
himself liable for such an action as may be taken against him/ her.

In particular, all employees should bear in mind the following:

a) Every employee shall always work, utilizing the working hours wholly to the
best of his / her ability and in the best interest of the institution for building a
strong, unique & dynamic environment and therefore institution.

Every employee shall take all possible steps as may be required of him / her
to ensure and to protect the interest of the Institution and perform his / her
duties with utmost integrity, honesty, devotion and diligence.

Every employee shall show courtesy in his/ her interactions with other
employees, students, parents of the students, suppliers and other, having
dealing with the institution.

Every employee should, in all respects, faithfully and diligently observe and
obey all circulars, rules, orders, directions and instructions issued by the
institution from time to time and also ensure that his / her students also shall
observe the same.

Every employee shall strive to develop and impart such an education to the
students to develop expertise in their respective fields and to groom them to
be adaptable to any environment requiring leadership qualities, positive
attitudes and loyalty to be employed.

Every employee shall make it as his / her cherished objective to contribute to
collective endeavor to produce well-groomed graduate engineers, outstanding
in their knowledge and all together a group ready to become technical experts
and leaders of change and innovation.

CODE OF CONDUCT:

General Conduct: The employees, in discharge of their duties and in their
interactions and dealings with public, government officials, student & their parents
and fellow employees of the institution shall present themselves in a manner that
enhances the prestige and image of the institution and shall not do anything which
impairs or tarnishes the image of the institution.




Ethical Conduct: Employees shall deal on behalf of the institution with professional
honesty, integrity and moral. Their ethical standards shall be fair, transparent and be
perceived as such by others.

Conflict of Interest: Employees shall not engage themselves in any business activity
or service relationship, which may conflict with the interest of the institution. Such a
conflict of interest may arise directly or indirectly when so associated being in a
position to derive a personal benefit for himself / herself or for his / her relatives by
taking some decision or influencing decision relating to any transaction. The main
areas of actual or potential conflicts of interest would include:

Financial interest of an employee or his / her relative in any firm or institution
which may be competitor, supplier, distributor or partner etc.

Acceptance of gifts, donations, hospitality / entertainment beyond the
customary level from existing or potential supplier or third parties, which
have business dealings with the institution.

Where employees do have such conflicts of interests, they are required to
promptly make full disclosure of the same in writing to the institution.

In addition to the above, all the employees should abstain from the conditions
of “misconduct”.

The following acts shall be treated as misconduct:

MISCONDUCT:

a)

b)
c)

Theft, fraud or dishonesty in connection with the business or property of the
institution or property of any other within the premises of the institution.
Taking or giving bribes or any illegal gratification.

Possession of pecuniary resources or property disproportionate to the known
sources of income by the employee or on his/ her behalf by another person,
which the employee cannot satisfactorily account for.

Furnishing false information regarding name, age, father’s name, qualification
ability or previous service or any other matter related to the employment, at
the time of employment or during the course of employment.

Acting in a manner, prejudicial to the interests of the institution.

Willful insubordination or disobedience, whether or not in combination with
others, of any lawful and reasonable order of his/her superior.

Drunkenness or riotous or disorderly indecent behavior in the premises of the
institution or outside such premises where behavior of related to or connected
with the employment.

Instigating the students and / or employees to create unrest or provoking them
for creating any disturbances, whether directly or indirectly or commission of
any act subversive of discipline.

Commissions of any act subversive of discipline or of good behavior
Abetment or attempt to abetment of any act, which amounts to misconduct.
Note: The above instances of misconduct are illustrative in nature and are not
exhaustive.




LIABILITY TO ABIDE BY THE RULES AND REGULATIONS:

Every employee shall confirm to abide by such rules and shall observe, comply with
and obey all orders and directions issued by the management from time to time, with
utmost endeavor to promote the interest of the organization, showing courtesy and
attention in all transactions.

EMPLOYEE‘S APPLICATION FOR OTHER EMPLOYMENT:

a) No employee shall apply for other employment or signify his / her willingness
to accept such employment or office, whether stipendiary, honorary, or
otherwise, without the prior written permission of the management. However,
the management may, at their discretion, permit an employee to apply for
other employment and in such case employee will be required to apply
through proper channel.

No employee, whether on leave or in active service of the institution, shall
undertake a part time job, which is likely to embarrass or influence him / her
in discharge of his/ her official duties, for any consideration of cast or kind.
However, an employee with the written permission of the management, may
undertake, honorary work of a social or charitable nature or occasional work
of a literary, artistic or scientific character, subject to the condition that such
work does not interfere with his/her official duties.

OBLIGATION TO MAINTAIN SECRECY:

Every employee shall maintain secrecy in regard to the affairs of the institution and
its constituents and shall not divulge directly any information of a confidential nature,
either to a member of the public or to the institution staff, unless compelled to do so
by judicial or other legal authority or unless instructed to do so by the management.

ABSENCE FROM DUTY WITHOUT PRIOR PERMISSION:

An employee shall not absent himself / herself from his / her duties without obtaining
the prior permission of the competent authority. In case of unavoidable
circumstances, a message or a letter should be sent on the next working day, giving
the reasons of his / her absence for the previous day. If the employee absents himself
continuously for a period of 07 working days or more without any leave letter or
communication, the employee shall be deemed to have deserted the post held by him
/ her from the date on which he / she abstained from duty. Such unauthorized absence
shall be proceed for further action as per the conditions mentioned in his/her
appointment order.

PENALTIES:

A) Minor Penalties:
1. Censure
2. Fine (may be imposed on the employees who are below the cadre)




. Recovery from the salary, whole or part of loss caused to the institution by
negligence or breach of orders

. Withholding of increments
Suspension.

B) Major Penalties:
1. Reduction in rank.
2. Removal from service.

EXPLANATION:

The following shall not amount to a penalty within the meaning of this rule:

1) Retirement of the employee in accordance with the provisions relating
to superannuation / retirement.

i1) Replacement of an employee, who is not, qualified on the date of his /
her appointment, by a qualified one.
Discharge of any employee appointed on a short term officiating
vacancy caused by grant of leave, suspension or the like of another
employee.

EMPLOYEE PROVIDENT FUND SCHEME:

The regular employees of the institute are entitled for employee provident fund
scheme under the provisions Act, 1952, and related pension scheme of 1995. It is
clarified that the staff/ employee appointed on contract basis is not a regular

employee, since there is no master and servant relationship between them. However,
the institute, on request from the contractual staff to consider the EPF coverage of
such persons in views of social security benefits in the Act, as a gesture considered
and covered them in the EPF scheme permanency in the employment. There is a
provision of employee provident fund scheme for regular staff with their consent.

MISCELLANEOUS AND GENERAL:

a) Every employee of the institution shall, at all times,
1)  maintain absolute integrity
i1) maintain devotion to duty
iii) do nothing, which is unbecoming of public servant

b) All employees are automatically governed by the code of conduct or other
rules that may be framed from time to time. Any violation thereof shall attract
disciplinary action.

c) All employees of the institution shall be governed by the leave rules that are
framed separately.

d) The decision of the management of the institution regarding the interpretation
of these and on any order point, which is not covered under these rules, shall
be final and binding on the employees.




PROCEDURE FOR GRIEVANCE HANDLING:

Employees may have grievances real or imaginary, which if not heard and resolved
expeditiously, may lead to frustration and discontentment, affecting moral and
interest of the institution. Hence, in order to maintain harmonious relations between
the employees/ staff and the management of the institution and to bring to notice of
the management of the institution the grievances of an employee (individual as well
as collective) with a view to secure their expeditions redressed, it has been decided to
formulate the following “Grievance Handling Procedure” in the Institution.

SCOPE: This procedure deals with:
a) The complaints that can be covered under “Grievance”
b) The Constitution of Grievance Committee.
c) The two-tier system for Grievance handling, and
d) The method of dealing with grievances.

Definitions of ‘Grievance’:

Grievance; would mean complaint affecting individual employee in respect to his/her wage,
facilities, injustice, leave, transfer, extension, promotion, seniority and working conditions
being meted out to his/her.

If the grievance is a general ability or/of collective nature, it would fall outside the scope of
this procedure. However, collective grievances of routine nature may be admitted at the
discretion of Principal.

When the employee has taken up his/her grievance for redress under the procedure, a formal
‘Conciliation and Legal Machinery’ shall not be resorted until all the steps enumerated in the
procedure are exhausted.

Formation of Grievance Redressal Committee:

The Grievance Redressal Committee is constituted to look after the grievances put forward
by the students and staff. It focuses on setting proper facilitation procedures for settling the
issues in a cordial atmosphere. The committee is expected to initiate appropriate enquiry or
investigative mechanism within 24 hours from the receipt of the complaint in written form
duly signed by complainant(s). The committee is expected to meticulously adhere to the
standard arbitration procedures of the institute and those of government of Madhya Pradesh,
Industrial disputes act 1947 (Section-9C Chapter II B), the administrative tribunal act 1985,
negotiable instruments act 1881, and all other such enactments of the Government of
Madhya Pradesh and Government of India from time to time. The Grievance Redressal
committee has been constituted comprising of Director of the institute as a Chairman of the
committee, one senior Professor of the institute and one management nominee as members.




GRIEVANCE FORM -1
NAME :

DESIGNATION :
SECTION:

GRIEVANCE BRIEF

SIGNATUE OF THE EMPLOYEE

COMMENTS OF THE HEAD OF THE DEPARTMENT/ OFFICER IN-CHARGE

SIGNATUE OF THE HEAD OF THE
DEPARTMENT/ OFFICER INCHARGE

STAGE-I
DECISION

GRIEVANCE COMMITTEE




GRIEVANCE FORM - I
NAME :

DESIGNATION :
SECTION:

(1) Grievance in Brief
(2) State why the decision of the Grievance Committee is not satisfactory.

SIGNATUE OF THE EMPLOYEE

COMMENTS OF THE HEAD OF THE DEPARTMENT/ OFFICER IN-CHARGE

SIGNATUE OF THE HEAD OF THE
DEPARTMENT/ OFFICER INCHARGE

STAGE - I
DECISION

HEAD OF THE INSTITUTION




SPONSORSHIP REGULATIONS FOR HIGHER STUDIES:

The management is very much pleased to announce the regulations for sponsoring the
faculty to pursue higher studies viz., Ph.D. The resolution is made with an intension
to encourage a good number of faculty members/ other staff to improve their
qualification.

a) The applications will be scrutinized by the Academic Council for further

proceedings.

b) All the candidates approved by the institution executive council will be

sponsored as per the following conditions:

¢ The sponsorship for Ph.D. will be provided for a minimum period of 3
years. The period may be extended as per the satisfactory
recommendation of the concerned research supervisor.
The candidates sponsored for Ph.D. have to submit an undertaking that
he/she shall work in the institution for a minimum period of five years
reckoned from the date of receipt of Ph. D. degree.
Publications in National/ international journals will be given special
importance and suitably praised by the institution academic council.
In case of paper presentations in any national / international
conference, the candidate may apply for registration fee, TA and DA
by providing relevant copies of bills and can avail special casual leave.

¢ Prior permission is required for all the above.

29.  RESPONSIBILITIES OF THE EMPLOYEE:

30.1 RESPONSIBILITIES OF THE DIRECTOR

The Director shall be the head of the Institution. He is responsible to:

Plan the establishment of various department and the various administrative
units of the college.

Coordinate various activities like admission, teaching, conduction of
examinations, collection of fees, publishing course files and manuals.

Identify and recruit suitable person to maintain the department and
administrative units.

Develop laboratories, computer centre, library and all aspects of various
departments required for an educational institution.

Maintain cordial relationship with the university authorities, Directorate of
technical education, AICTE, affiliating University and such other policy
making bodies.

Maintain healthy relationship with the management and conduct meetings of
the governing council of management committee as and when necessary.




(a) Prepare the minutes of meetings.
(b) Prepare the budget for approval of management.
(c) Regularly apprise the management about various activities.

Planning of functions like convocation, annual day, freshers’ day, merit
awards.

Give leadership for organizing seminars, symposia, short-term schools and
plan faculty improvement programmes.

Be responsible to project a powerful image of the college in the eyes of the
authorities of the universities, AICTE, Government, Parents, Industries, R &

D establishments and the general public.

Organize special lectures by experts, technical staff, seminars & conferences
and refresher courses.

Encourage the faculty and staff to improve their academic qualifications with
out effecting normal curriculum.

Encourage students to develop communication skills, report writing, debating
and group discussions etc.

Maintain cordial relations with local industries and also develop contact in

general with industry and R & D organizations in the industry.

Extend all possible help to the students of the department for training / project
work/ professional employment.

Make efforts to enhance the computing skills of the students and organize
bridge course to make up deficiencies.

30.1 RESPONSIBILITIES OF HEAD OF DEPARTMENTS:
Head of Department is responsible to:
= Regularity, punctuality, distribution of teaching workload and laboratory
work load among the staff and ensure completion of syllabus as per the
almanac in time.

Maintain duty statement and leave account for the department staff.

Maintain relevant topic-wise files and ensure “Place for everything and
everything in its place”

The head of the department should remain well informed of the activities and
programmes of other professional college and institutions. Head of the
department should keep good contact with the faculty of IITs. Universities
and other colleges in the country and if possible, universities abroad.




Preparation of class-wise time tables. Ensure of course file of all the courses
and its proper execution. Also ensure compilation of students’ attendance and
sessional marks as and when required during semester / academic year,
maintain the relevant files, and record for future reference.

Coordinate the work in connection with the preparation of course files
laboratory manuals and such other documents and updating them from time to
time.

Develop various laboratories and regular maintenance, updation of the
laboratories by procuring the equipment required to perform experiments
listed in the syllabus book.

Maintain laboratory wise stock register one for capital equipments and the
other for components and spares.

Coordinates the activities of technical associations like ISTE, IETE, IEEE etc.

RESPONSIBILITIES OF FACULTY:

Besides teaching all faculty are required to make effort for various activities and
contribute to the fair image of the institution. They must cooperate in student
counseling, give support to the administration and involve themselves in R & D /
consultancy and extension services.

The teaching faculty is expected to deal with the students in a kind manner as
far as possible within the framework of rules and without any deviation of the
institutional discipline.

The teaching faculty members are expected to be punctual at all their
academic work.

The teaching faculty should make in advance necessary substitutions and
arrangements for their classes during their absence.

Any actions of the part of any employee, whether teachers or supporting staff
members or member of the ministerial staff or class IV employees, which
result in obstruction, embarrassing situation or tarnishing the image of the
institution in the eyes of the university or general public, shall be seriously
dealt with. The punishment may vary from withholding increments to
removal from service depending on the gravity of such action committed by
the employee.

The instigating students to resort to any kind of agitation or to revolt against
the administration/ management of the college shall be viewed as subversive
activity and the employees indulging in such activities shall attract
disciplinary preceding them.




32.

Demonstration of ‘Loyalty to the college’ by putting in sincere, diligent,
ungrudging work, assisting the administration/ management to tide over any
difficult situation that may arise from time to time, by putting in extra hours
of work (when needed) by extending sincere cooperation to the administration
of the college, attracts commendation from the college authorities.

Employees of the college shall attend all the college functions, seminars and
meetings.

The faculty members should not be engaged in coaching privately to any
student for any remuneration.

It shall be the duty of every employee to honour the confidence reposed in
him by the college and not to divulge any information obtained by his/her in
the course of official duties to any unauthorized person or to make any
improper use thereof. An employee connected with examination work is
specially required to be very cautious in the observation that passes through
his hands in the discharge of his/her duties, to unauthorized persons.

FACULTY MOTIVATION

Excellent teachers shall be recognized and honored based on objective norms and
demonstrated skills. The faculty members who exhibit initiative and drive in
establishing and improving research and development in the Institution will be

especially encouraged. The grants obtained for R & D work from external sources in
view of strengthening or infrastructures in the institution will receive special
commendations.

WORKING HOURS FOR FACULTY

AICTE norms stipulate that every teachers of a college have to contribute 40 clock
hours or work per week. The Heads of the departments, deans, directors, and other
officer in-charge of administrative and academic units of the college are required to
spend more time in planning, streamlining and structuring various activities at every
level in their concerned department / unit.

INCENTIVES:

Leave for staff for prosecuting higher studies.

Additional increments for higher qualifications and skills

Career advancement scheme for faculty

Automatic advancement scheme for non-teaching staff.

Maternity leave extended for female employees as per office order.
Provident fund contribution for staff with their consent.

The tuition fee concession for children of employees exists.




JURISDICTIONS:

All the agreements shall be governed and construed in accordance with the laws
of India. Violations are subject to the jurisdictions of courts at Bhopal.

LEAVE RULES

. Application Coverage:
These Leave Rules shall apply to
a. All regular employees of the institute.
b. Probationers
c. For others, as specified on case to case basis

. Definitions:

In these rules, unless there is anything repugnant in the subject or context, the word
will be defined as follows:

‘Regular Employee’ is and employee who has satisfactorily completed his /
her probation period or satisfactorily working within probation period.

‘Pay’ means, for the purpose of these rules, will be amount drawn monthly by

an employee as pay, which has been sanctioned for the post held by him. It
will also include special pay, personal pay or such other emoluments
classified under the rules as pay.

Half-pay leave means Leave on half pay earned by employee in respect of the
service with the institution. This can be availed as leave for improvement in
qualification or as sick leave on medical ground.

. Extraordinary Leave means leave sanctioned under special circumstances
without any pay or allowance.

. Kind of Leave: The following kind of leave may be granted to an employee:
Casual Leave
. Leave on medical ground
Maternity leave
. Extraordinary leave
Compensatory leave
. Special Casual leave
. EL
The authorities competent to sanction different kind of leave are separate and
specified accordingly.

. General Condition governing the grant of leave: The following regulations shall
govern the grant of leave to an employee:




Leave of any kind cannot be claimed as a matter of right and may be or may
not be sanctioned as per discretion of the management. When the exigencies
of the services so require, the competent authority may, at the discretion,
refuse leave or revoke the leave of any description already granted or recall an
employee from leave, except when the leave is applied for or availed on
medical grounds and a certificate to that effect is produced to express inability
to join back for duty.

Ordinary leave should be applied in advance with alternate arrangement made
for the class work etc.

Leave applied for shall not be availed unless it has been specifically
sanctioned, except where it is applied on the strength of medical checkup or
other unforeseen circumstances to be specified in the leave application.
However, information has to be given in advance to Director or concerned
Head (even on medical grounds) for making necessary alternate
arrangements.

Absence without leave, whether it is in continuation of sanctioned leave or
otherwise, entails forfeiture of his / her right to the service, unless otherwise
ordered by the competent authority. Leave can be prefixed or suffixed to a
holiday.

Leave ordinarily commences on the day succeeding the day on which
employee is relieved and ends on the preceding day on which he / she returns
to his / her duty.

Every employee shall furnish leave address while proceeding on leave and
shall keep the institution informed of any subsequent change in the address.

An employee on leave cannot attend the duty before the expiry of the period
of leave granted to him / her, unless so permitted or required by the competent
authority.

During the leave period, an employee shall not engage himself / herself in any
private business or private employment.

Intervening holidays/rest days during the period of leave shall be treated as
leave, except for casual leave.

5. Sanctioning Authority:

a.

The head of the institute through respective constituent department of the
institution is competent to sanction all the leaves to the employees working in
his/her college except extra ordinary leave, in which case, the Chairperson is
the competent authority to sanction such leave.

The Chairperson is the competent authority to sanction all the leaves to the
heads of the constituent of institution.




6. Casual Leave for Teaching Staff:

a. Employee shall be eligible to casual leave for a period of 12 days in a
calendar year and they will be entitled to casual leave on pro-rata basis.

b. The un-availed casual leave during the year lapses at the end of year.

7. Extra Ordinary Leave (For Teaching Staff):

a.

Extraordinary leave may be granted to an employee, where no other leave is
admissible to him / her at the discretion of the Management Committee for a
period not exceeding 1 year at a time. Extension of such leave may be granted
from time to time subject to one year at a stretch.

Such Extraordinary leave may be granted to an employee, who has put in
minimum service of 2 years.

No pay and allowances will be paid during the period of extraordinary leave, and
the period spent on such leave shall not be counted for increment and also the
service will not qualify for the purpose of any other benefits.

The management may consider giving increment to the candidate if he / she is
availing extraordinary leave without pay for further studies and if he / she earns
the relevant degree for which he/she was granted extraordinary leave.

i. Special Casual Leave (for teaching staff):

a.

If the AICTE regulations stipulate such rules for the teaching staff, such leaves
may be considered on the selective basis for acquiring latest techniques in
teaching, as well as in their subjects and also going for invigilation, paper
correction, valuation work at university or on AICTE related work etc.

In the event, the faculty is invited to deliver special lectures by other institutions
or invited to attend a valuation work by the affiliating University, he / she may be
given special leave of 15 days in a calendar year. However, longer leave may be
given at the discretion of the management.

8. Compensatory Leave:

a.

At the discretion of the head of the institutions, all staff may be granted
compensatory leave for the holidays and Sundays on which they have been
specially put on duty, provided such compensatory leave is availed within one
month on which staff worked on holidays / Sundays.

9. Leave Eligibility for Non-Teaching Staff:
a. All the employees who are under contractual services-

1) In fact, they are not entitled for any other benefits other than what has
been stipulated in their contract.




However, as a goodwill gesture they may be sanctioned 15 days leave
per annum on the pro rata basis.

Regarding the vacation, whatever period management decides must be
shown as interim break in service in the renewal of the contract. The
payment of the agreed sum will be paid purely on consideration of the
management.

b. Office / Staff Executives, who are working in the college /corporate office and are
involved in day to day administrative functions of the college / corporate office
by virtue of their responsibility and irrespective of their nature of appointments /
service conditions, may be considered for the following leaves:

Casual Leave eligibility will be 12 days and additional 12 days leave
per annum (EL) for all the regular and confirmed employees on pro
rata basis. However, casual leave for trainees / probationers /
temporary employees will be calculated on pro rata basis or may be
restricted to 8 days per annum.

Sick Leave / Leave on Medical Ground may be sanctioned up to 10
days per annum on pro rata basis.

They are not entitled for vacation, other than the aforesaid kind, and
number of leaves.

The general conditions of leave regulations are all common for all
categories of employees, except for entitlement and number of leaves.
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ALL INDIA COUNCIL FOR TECHNICAL EDUCATION
NOTIFICATION
New Delhi, the 1st March, 2019

AICTE REGULATIONS ON PAY SCALES, SERVICE CONDITIONS AND MINIMUM
QUALIFICATIONS FOR THE APPOINTMENT OF TEACHERS AND OTHER ACADEMIC STAFF
SUCH AS LIBRARY, PHYSICAL EDUCATION AND TRAINING & PLACEMENT PERSONNEL
IN TECHNICAL INSTITUTIONS AND MEASURES FOR THE MAINTENANCE OF STANDARDS
IN TECHNICAL EDUCATION - (DEGREE) REGULATION, 2019.

F. No. 61-1/RIFD/7™ CPC/2016-17.—1n exercise of the powers conferred under sub-section (1) of
Section 23 read with Section 10(g), (h) and (i) of the All India Council for Technical Education Act, 1987 (52
of 1987) and after approval of the Government of India vide No. 1 - 37 / 2016 — TS.II, Dated 18" January,
2019 followed by letters of even No. dated 29" ] anuary, 2019 and Tt February, 2019, the All India Council
for Technical Education makes the following regulations; namely:

1.0 Short Title, Application and Commencement
1.1 Short Title

These regulations may be called the All India Council for Technical Education Pay Scales, Service
Conditions and Minimum Qualifications for Appointment of Teachers and Other Academic Staff such
as Library, Physical Education and Training & Placement Personnel in Technical Institutions and
Measures for the Maintenance of Standards in Technical Education — (Degree) Regulation, 2019,
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1.2

1.4

Categories of Institutions to whom the regulations apply

These shall apply to all degree level technical institutions and universities including deemed to be
universities imparting technical education and such other courses / programs approved by AICTE and
areas as notified by the council from time to time.

Drate of Effect

a)
b)

Pay Scales and DA: The revised pay-scales shall be effective from 1.1.2016.

Other Allowances: Allowances such as Leave Travel Concession, Special Compensatory
Allowances, Children's Education Allowance, Transport Allowance, House Rent Allowance,
Deputation Allowance, House Building Allowance, Travelling Allowance etc. shall be applicable
from the date as notified by the Central Government / respective State and UT Government from
time to time.

Effective date of application of Service Conditions

a)

c)

d)

c)

2.0

All other service conditions including Qualifications, Experience, Recruitment, Promotions
publications, training and course requirements ete. shall come into force with effect from the date
of this Gazette Notification.

The Qualifications, Experience, Recruitment and Promotions etc, during 01-01-2016 till the issue
of this Gazette Notification shall be governed by All India Council for Technical Education Pay
Scales, Service Conditions and Qualifications for the Teachers and other Academic Staff in
Technical Tnstitutions (Degree) Regulation, 2010 dated 5™ March 2010 and subsequent
notifications issued from time to time.

Those who are eligible for promotions after the date of publication of this gazette, shall have to
meet the necessary conditions such as additional gualification, undergoing industrial training,
pedagogical training, faculty induction program, publishing research papers etc. However, these
requirements shall be permitted to be fulfilled till 31™ July, 2022 so as to enable faculty members
in equipping them for requisite mandatory requirements of this gazette to avail the benefit of
promotion retrospectively from the date of eligibility.

For incumbent faculty members, the date of eligibility up to 31% July, 2022 shall be allowed to be
according to the 6™ CPC Gazette notification published on & November, 2012. All the benefit of
promotion to such candidates be permitted refrospectively on the date when he/she became
eligible.

Tt may be noted that, no further extension would be given beyond 31% Tuly, 2022 and those who
do not meet the essential criteria despite the above grace period, shall lose an opportunity for
getting promotion retrospectively. However, they will be eligible for promotion from the date
theyv meet these criteria thereafter.

In cases, wherein interviews are already conducted either for direct recruitment or for promotions
but candidates did not join, such candidates may be allowed to join. Their further up-gradation
will be governed by this notification.

In cases, where advertisement was published, applications invited but interviews have not been
conducted till publication of this notification, the institutes / employers are required to publish
corrigendum and processing of applications must be done in accordance with the provisions
given in this notification.

General

2.1 Revised Designations and Mode of Appointments

There shall be only three designations in respect of teachers in degree level technical institutions as
far as cadre structure is concerned, namely Assistant Professor, Associate Professor and Professor

as

given below in Table 1. Also there shall be no change in the present designations in respect of

Library, Physical Education and Training & Placement Personnel at various levels.

Following mode of appointment shall henceforth be used:
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2.2

2.3

24

2.5

Table 1: Cadre Structure and Mode of Appointment

Sr. | Designations of  Teaching | Entry | Level | Mode of Appointment
No. | Faculty Pay
1 | Assistant Professor 57700 10 Direct Recruitment
2 | Assistant Professor (Senior Scale) 68900 11 Promotion
3 | Assistant Professor (Selection | 79800 12 Promotion
Grade)
4 | Associate Professor 131400 | 13A1 | Promotion / Direct Recruitment
5 | Professor 144200 14 | Promotion / Direct Recruitment
6 | Senior Professor 182200 15 Promaotion
7 | Principal / Director 144200 14 | Direct Recruitment

New Pay Structure

The new pay structure shall involve a pay matrix with an ascending series of levels and ascending
cells in each level. The new pay matrix shall subsume the pay band and grade pay in one simple chart
as given in Annexure - I. The pay matrix shall comprise of two dimensions — a horizontal range of
levels starting from the lowest level in the hierarchy and ascending to the highest level, with the levels
being numbered from 10 to 15 covering the entire gamut of Teachers and other Academic Staff.
Within each level, the salary increases as one goes down vertically, with each progression of going
down represented by a “Cell”. Each Cell within that level represents the steps of annual financial
progression of 3%. On recruitment / promotion, an employee shall join at a particular level and
progress within the level as per the vertical range. The movement shall be based on annual
increments till the time of his /her next promotion. When the employee will receive a promotion,
he/she will progress to the next level in the horizontal range till it exhausts.

Levels and Cells

The method followed by the 7% CPC shall be adopted in the academic pay structure also, moving
from the concept of Pay Band and Academic Grade Pay to that of Levels and Cells. The changes will
appear only due to the existing difference between the two streams in terms of Academic Grade Pay
vis-d-vis the corresponding Grade Pay. The levels for academic pay shall be numbered as per the
corresponding non-academic level. Thus, the levels are numbered as 10, 11, 12, 13A1, 14, & 15
corresponding to the present AGP of Rs. 6000, 7000, 8000, 9000, 10000 and 12000 respectively.

Pay Matrix and Fixation of Revised Pay

For Fixation of pay of an Employee in the Pay Matrix as on 1% January 2016, the existing pay (Pay in
Pay Band plus Academic Grade Pay) in the pre-revised structure as on 31% December, 2015 shall be
multiplied by a factor of 2.57, rounded off to the nearest Rupee, and the figure so arrived at, will be
located in that level in the Pay Matrix and if such an identical figure corresponds to any cell in the
applicable level of the Pay Matrix, the same shall be the pay, and if no such cell is available in the
applicable level, the pay shall be fixed at the immediate next higher cell in that applicable level of the
Pay Matrix. If the figure arrived at in this manner is less than the first cell in that level, then the pay
shall be fixed at the first cell of that level of Pay Matrix.

If more than two stages are bunched together, one additional increment equal to 3% may be given for
every two stages bunched, and pay fixed in the subsequent cell in the pay matrix.

Pay Bands with AGP and IOR (Index of Rationalization)

Based on the above, the various levels of pay with its Academic Grade Pay {AGP) are as per
Annexure-T.
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2.6

2.7

2.8

2.9

Entry Pay
The Entry Pay for Academic Pay Structures and Levels shall be as per Table 1.
Pay Fixation in case of Direct Recruitment / Promotion

The pay of employees appointed by direct recruitment on or after 1% day of January 2016 shall be
fixed at the minimum pay or the first cell in the level, applicable to the post to which such employee is
appointed. In case of promotion, candidate would be given a notional increment in his existing Level
of Pay, by moving him/her to the next higher cell at that level. The pay shown in this cell would now
be located in the new level corresponding to the post to which candidate has been promoted. If a cell
identical with that pay is available in the new level, that cell shall be the new pay; otherwise the next
higher cell at that level shall be the new pay of the employee. If the pay arrived at in this manner is
less than the first cell in the new level, then the pay shall be fixed at the first cell of that level.

Date of Increment

(i) Annual increment is given in the Pay Matrix at 3%, with each cell being higher by 3% over the
previous cell in the same level, rounded off to nearest 100. Annual increments to each employee
would move up in the same academic level, with an emplovee moving from the existing cell in
the academic level to the immediate next cell in the same academic level.

(ii) There shall be two dates of increment i.e. 1% January and 1% July of every year, provided that an
employee shall be entitled to only one annual increment on either one of these two dates
depending on the date of appointment, promotion or grant of financial upgradation.

(iii) The increment in respect of an employee appointed or promoted during the period between the
g day of January and 1® day of July (both inclusive) shall be granted on 1™ day of January and
the increment in respect of an employee appointed or promoted during the period between the i
day of Tuly and 1™ day of January (hoth inclusive) shall be granted on 1™ day of Tuly.

Annual Process of Promotion

Every University / College / DTE shall ensure that the selection process for direct recruitment for
various positions is carried out annually so as to maintain required faculty numbers and cadre ratio as
per AICTE norms so that no loss is caused to students. Interviews for the promotions of the faculty
members shall be carried out at a regular span annually to avoid any stagnation in career growth of
faculty members.

Candidates who do not fulfill the minimum requirement proposed in the Regulation, will have to be
re-assessed after a period of one year. The date of promotion shall be the date on which he / she
satisfies all the minimum requirements and successfully reassessed.

The constitution of the selection committee as applicable to these appointments / promotions of the
Assistant Professor to Associate Professor and Associate Professor to Professor or Professor to Senior
Professor is enumerated in Annexure-11. Various stages of promotions/ direct recruitment and mode
of selection are given in Table 2.

A teacher who wishes to be considered for promotion may submit in writing in the prescribed
proforma as evolved by the concerned University / College duly supported by all credentials to the
Principal / Director of the College, within three months in advance of the due date, that he / she fulfils
all requisite qualifications.

The entry level and consecutive stages of promotions are shown in Table 2

Table 2: Stages of Promotion/ Direct Recruitment and mode of selection

Stage Designation
Entry Level, Stage-1 Assistant Professor
Stage-IT Assistant Professor (Senior Scale)
Stage-111 Assistant Professor (Selection Grade)
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Stage-IV Associate Professor
Stage-V Professor
Stage-VI Senior Professor

2.10

2.11

Research Promotion Grant

The thrust has to be given for improving quality of research and development in the Universities /
Institutions, therefore, all the AICTE recognized Institutions shall create a separate budget and
provide financial assistance to their faculty members for strengthening research activities.

Financial Assistance from Government of India for implementation of 7" CPC scale.

The Central Government shall provide by way of financial assistance, 30% of the additional
expenditure (arrears from 01.01.2016 till 31.03.2019) on implementing the revised scales of pay for
faculty and other staff such as Library, Physical Education and Training Placement Personnel in State
Government/Government  Aided /State Government Autonomous institutions/State University
Departments.

a)

b)

4

€)

£)

g)

h)

Financial assistance from the Central Government to State / U'T Governments for revising pay
scales of teachers and other staff such as Library, Physical Education and Training Placement
Personnel under the scheme shall be limited, by way of reimbursement, to the extent of 50%
(fifty percent) of the additional expenditure involved after payment of arrears to eligible faculty
members in the implementation of the revision, for the Universities, colleges and other technical
education institutions funded by the State / UT Government. For this, State / UT Governments
shall submit the claim to the Central Government. All such claims must be submitted to the
Central Government by the state / UT on or before 31.03.2020. No claim of the State / UT
Government shall be condidered for financial assistance after 31.03.2020.

Financial assistance referred to in sub-clause (a) above shall be provided for the period from
01.01.2016 to 31.03.2019 only.

The entire liability on account of revision of pay scales ete. with effect from 01.04.2019 shall be
taken over by the State / UT Government opting for revision of pay scales.

Financial assistance from the Central Government shall be restricted to revision of pay scales and
not for any other allowances and in respect of only those posts which were in existence and had
been filled up on regular basis as on 01.01.2016.

State / UT Governments, taking into consideration other local conditions, may also decide at their
discretion, to introduce pay higher than those mentioned in this Scheme, and shall give effect to
the revised scales of pay from 01.01.2016; however, in such cases, the details of modifications
proposed shall be furnished to the Central Government and Central assistance shall be restricted
to the Pay as approved by the Central Government and not to any higher pay fixed by the State /
UT Government(s).

Payment of Central assistance for implementing this Scheme is also subject to the condition that
the entire Scheme of revision of pay scales together with all the conditions laid down by the
AICTE by way of Regulations and other guidelines shall be implemented by State / UT
Governments and technical institutions coming under their jurisdiction as a composite scheme.

An undertaking shall be taken from every beneficiary under this Scheme to the effect that any
excess payment made on account of incorrect fixation of pay or due to any other reason shall be
adjusted against the future payments due or otherwise to the beneficiary in the same manner as
provided in this HRD Ministry’'s O.M. No. F.23-7/2008-IFD dated 23.01.2008, read with
Ministry of Finance (Department of Expenditure) O.M. No. F.1-1/2CQ8-1C dated 30.08.2008.

The revised pay including arrears of salary and applicable allowances from the date of
application as mentioned above shall be paid to all eligible beneficiaries under this scheme.
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2.12

2.13

2.14

2.15

2.16

2.17

Age of Superannuation

The age of superannuation of all faculty members and Principals / Directors of institutions shall be 65
vears. An extension of 5 years (till the attainment of 70 years of age) may be given to those faculty
members who are physically fit, have written technical books, published papers and has average 360°
feedback of more than 8 out of 10 indicating them being active during last 3 preceding years of
service.

Health Insurance Scheme

Wherever full health coverage for self and family is not provided for by the Government, individual
institutions shall implement Contributory Group Health Insurance Scheme for faculty members and
other academic staff to extend social security to them and to help attract and retain them for longer
association with respective institutions. The Group Health Insurance option shall also be extended to
the retired faculty members.

Pension, Gratuity, Family Pension, GPF, Leave Encashment and Other Pensionary Benefits

All pensionary benefits including leave encashment shall be extended to faculty members and other
staff such as Library, Physical Education and Training & Placement Personnel as per the revised
norms recommended by the 7" CPC and implemented by the Government of India / State and UT
Governments.

Industrial Training

Since a requirement of industrial training has been stipulated for vertical movement of faculty
members, the AICTE, State / UT Government/ DTEs, in consultation with the Confederation of
Indian Idustries (CII), FICCI, NASSCOM and other such industry bodies, devise a suitable
mechanism for facilitating all faculty members to undergo industrial training.

Teaching Engagement

The faculty members working in technical institutions under the purview of AICTE shall have an
engagement of not less than 40 hours per week including teaching contact hours and other activities.
The work of tutorial / project / research / administration may be distributed among the faculty
members as per the need and availability of staff. The laboratory engagement will also be counted
towards teaching hours. The minimum teaching contact hours for various positions shall be as given
in Table 3 below.

Table 3: Teaching Engagement of Faculiy Members in Degree Level Institutions

Designation (Teaching / Laboratory hours) / week
Assistant Professor 16
Associate Professor 14
Professor / Senior Professor 14
Director / Principal 6

Relaxation of 2 hours per week in teaching contact hours shall be granted to faculty members
handling additional responsibilities like HOD / Dean.

Incentives for New Entrants

New entrants as well as existing faculty members of degree level institutions should be provided with
a desktop computer / laptop / office furniture and a printer with internet connectivity in their office so
as to make a faculty member computer savvy and to enable them to have access to the latest
technology.
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2.18

2.19

2.20

2.21

2,22

2.23

Grant for Professional Development

All teachers may be given a grant up to Rs.75,000/- per vear on a reimbursement basis, which may be
permitted to be accumulated up to 3 years towards acquiring the membership of Professional Societies
and for participating in national / international conferences/workshops ete.

Consultancy

(i) Consultancy work may be undertaken by members of the faculty to generate resources, either for
institutions or for themselves.

(i) Not only the faculty members should be encouraged to undertake consultancy work, but also an
appropriate environment be created by the state governments / managements of institutions to
facilitate faculty members to undertake such work.

(iii) Suitable parameters for sharing the generated resources between the institution and individual
faculty member may be evolved and adopted by the universities and institutions where
consultancy work is undertaken by faculty members.

{iv) The faculty members engaged in consultancy/ industry interaction / research / start-up activities /
community services may be allowed some adjustment in teaching time table without
compromising their teaching engagement hours.

Sabbatical Leave for faculty

To encourage interface between technical education and industry, the faculty members shall be
entitled to sabbatical leave of six months for working in industry / professional development, subject
to the condition that the faculty has a teaching experience of minimum five years. Such leave,
however, shall be available to a teacher only twice in his / her teaching career.

Start-up

Presently, the institutions are ranked based on academic performance and placement of students. In
future, it may also be based on a number of start-ups and entreprencurs created by the institute.
Therefore, technology incubation centres shall be established and frequent interactions between
entrepreneurs / industrialists / alumni and students shall be arranged for motivating students to initiate
start-up.

Incentives for Ph. I}, and other Higher Qualification

(i) Five non-compounded advance increments shall be admissible at the entry level of a recruitee as
an Assistant Professor possessing a Ph.D. awarded in a relevant discipline by the recognized
University following the due process of admission test, course work and external evaluation as
prescribed by the UGC or the admission process adopted by the institutes established under the
Act of Parliament or students having valid GATE / GPAT score for admission to Ph.D. or
students selected for Ph.D. program under National Doctoral Fellowship program of AICTE /
Prime Minister’s Research Fellowship program.

(i1} Those possessing Post-graduate degree in M. Tech. / M. Arch. / M. Plan. / M. E./ M. Pharm. / M.
Des. / M. S. etc. recognized by the relevant statutory body / council shall be entitled to two non-
compounded advance increments at the entry level.

(ii) Teachers who complete their Ph.D. degree while in service as Assistant Professor shall be
entitled to three non-compounded increments fixed at increment applicable at entry level as
Assistant Professor only if such Ph.DD. is in a relevant discipline of the discipline of employment
and has been awarded by a recognized University following the due process of admission test,
course work and external evaluation as prescribed by the UGC or the admission process adopted
by the institutes established under the Act of Parliament or students having valid GATE / GPAT
score for admission to Ph.ID. or students selected for Ph.D. program under Quality Tmprovement
Program {(QIP) / Teacher Research Fellowship (TRF).

Statutory Reservation

The statutory reservation policy for recruitment and promotion of SC/ ST / OBC / EBC / PWD /
Women candidates must be adhered to as per the central / respective state / U'T government rules.
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2.24

2.25

g)

2.26.

Quality Improvement Programme (QIP) / Teaching Research Fellowship (TRF) Schemes

With a view to improve the quality of technical education, all DTEs and Secretaries of higher
education of all the states are directed to implement QIP / TRE scheme for all the eligible teachers
working in technical institutions. Managements of self-financing institutions are also directed to
encourage their faculty members to participate in QIP / TRF / QIP (Foreign University).

Counting of Past Service for Direct Recruitment and Promotion

Previous regular service, whether national or international, as Assistant Professor, Associate Professor
or Professor or eguivalent in a University, College, National Laboratories or other scientific /
professional organizations such as the CSIR, ICAR, DRDO, UGC, ICSSR, ICHR, ICMR, DBT or
state PSUs etc., should be counted for direct recruitment as an Assistant Professor / Associate
Professor / Professor provided that:

a) The qualifications for the post held are not lower than the qualifications prescribed by the AICTE
for Assistant Professor, Associate Professor and Professor as the case may be.

by The post is / was in an equivalent grade or of the pre-revised scale of pay as the post of Assistant
Professor / Associate Professor / Reader and Professor.

¢) The candidate for direct recruitment has applied through proper channel.

d) The concerned Assistant Professor, Associate Professor and Professor should possess the same
minimum gualifications as prescribed by the AICTE for appointment to the post of Assistant
Professor, Associate Professor and Professor, as the case may be.

e) The post was filled in accordance with the prescribed selection procedure as laid down in the
Regulations of University / State Government / Central Government / concerned institutions, for
such appointments.

fj  The previous appointment was not as guest faculty for any duration or ad-hoc or in a leave
vacancy of less than one year duration. Ad-hoc or temporary service of more than one year
duration can be counted provided that:

(i)  The period of service was of more than one vear.

(i1} The incumbent was appointed on the recommendation of the duly constituted Selection
Committee.

(ii1) The incumbent was selected for the permanent post in continuation to the ad-hoc or
temporary service;

(iv) An artificial break in service shall not be used to the prejudice of employee, appointed on
permanent. basis. The person appointed on a permanent basis shall be given the benefit of
the entire service rendered by him with effect from the date of initial appointment
(temporary / contract / ad-hoc) notwithstanding the artificial break / breaks in service.

(v}  The incumbent was drawing total gross emoluments not less than the monthly gross salary
al the initial stage of a regularly appointed Assistant Professor, Associate Professor and
Professor, as the case may be; and

(vi) At the time of selection, the negotiated terms and conditions clearly mention the period of
experience, nature of experience and same has been consented by the employer.

No distinction should be made with reference to the nature of the management (Private /Local Body/
Government) of the institution where previous services were rendered while counting past services
under this clause,

Equivalence of Experience of Diploma Level Institutions and Degree Level Institutions

Experience at Diploma Level Polytechnic shall be considered equivalent to experience in the degree
level institutions at appropriate level, as applicable provided, scale of pay, qualifications, experience
and research contribution are same for the post under consideration as per the present notification,
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3.0
3.1

3.2

3.3

3.4

Cadre Structure
Minimum Cadre Ratio

(1 The minimum 1 : 2 : 6 of cadre ratio be maintained for Professor : Associate Professor: Assistant
Professor respectively.

(1) Minimum number of faculty requirements for an approved institute shall be calculated on the
basis of faculty : student ratio prescribed by AICTE.

(iii) Faculty: student ratio would be applicable as per the approval process handbook published by
ATCTE from time to time.

(ivy For the purposes of this cadre ratio, Assistant Professor, Assistant Professor (Senior Scale),
Assistant Professor (Selection Grade) shall be grouped together and be termed as Assistant
Professors.

(vy Similarly, Professors and Senior Professors will be grouped together and be termed as Professors.
{vi) Principal / Director shall be outside the purview of cadre ratio.

Flexible Cadre Structure

While promoting the incumbent, flexible cadre structure be followed as below:

(i)  Incumbent faculty members be upgraded to higher positions, after being eligible, through a
process of promotion to be held annually, irrespective of availability of vacancy in that cadre.

(i)  The incumbent so upgraded to a higher position shall be re-designated as Assistant Professor
(Senior Scale) / Assistant Professors (Selection Grade) / Associate Professor /  Professor as
the case may be.

(iii)y With this cadre structure, more faculty members may become Professors / Associate Professors
at some point of time as a result of which, cadre ratio as an example may become skewed such
as 9:0:0 or 8:1:0 or 5:1:3 ete. but in any case it should not be 0:0:9 or 0:1:8 or 0:2:7.

(iv)  The total numbers of minimum faculty positions remain the same as calculated from faculty :
student ratio, though the cadre ratio is improving with these promotions.

(v} The lower post can be treated vacant once the incumbent moves on higher post through
promotions or through direct selection by keeping total sanctioned posts of all cadres put
together as fixed.

(vi) This vacant post will be filled by suitable eligible incumbent possessing required qualifications.
(vii) If a suitable candidate is not available, the post shall be filled by open selection.

(viii} The open selection / promotion shall be made by a committee constituted as per norms
published in this gazette.

(ix) The candidate shall be promoted from lower cadre to higher cadre as and when they complete
eligibility criteria for the higher cadre, irrespective of availability of post in that cadre.

Inter-se seniority between the directly recruited teachers and promoted

The inter-se seniority of a directly recruited teacher shall be determined with reference to the date of
joining and for the teachers promoted with reference to the date of eligibility as indicated in the
recommendations of the selection committee of the respective candidates. The rules and regulations of
the respective Central / State Government/ UT Government shall apply for all other malters of
seniority. Similar issues of seniority between directly selected and under CAS in the past, if any, be
fixed on the same basis. The seniority list thus prepared be posted on the institute website.

Position of Principal / Director

{i) Principal / Director of AICTE approved institution has to be a full time faculty selected in
accordance with the due process of selection to be adopted by the concerned university / State
Government / Public Service Commission / Respective Board of Governors / Board of
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4.0

3.0

5.1

Management by taking into consideration the qualifications and other requirements as laid down
by AICTE.

(i} In an institution where several programmes under technical education approved by AICTE are
running, the Principal / Director shall be from one of the programmes preferably from a
programme with maximum student strength.

Mandatory Teacher Trainings

(i) EBveryteacher appointed / promoted to any position here onwards with effect from the publication
of this gazette shall have to mandatorily undergo 8 online modules of MOOCs in SWAYAM as
per the AICTE teacher training policy preferably within first year of service.

(i) No newly appeinted faculty member shall be completing the probation without getting the
certification of completion of these 8 modules. The teacher training policy document may be
downloaded from AICTE website.

(i) The requirement of completing these modules as envisioned in this gazette is applicable to all the
incumbent teachers also while applying for promotion / selection to next higher cadre only once
in the career.

{iv) Those who are eligible for promotions after the date of publication of this gazette, shall have to
meet the necessary conditions such as additional gualification, undergoing industrial training,
pedagogical training, faculty induction program, publishing research papers etc. However, these
requirements shall be permitted to be fulfilled till 31st July, 2022 so as to enable faculty members
in equipping them for requisite mandatory requirements of this gazette to avail the benefit of
promotion retrospectively from the date of eligibility.

Minimum Qualification for Recruitments

Minimum qualification, experience, research confributions, feedback and requisite training
requirements for ditferent levels for direct recruitment and promotions for the faculty members are as
follows.

Minimum Qualifications for direct recruitment as an Assistant Professor (Level - 10, Entry Pay
57700/-)

(a) Engineering / Technology

B. E./B. Tech./ B. S. and M. E. / M. Tech. / M. §. or Integrated M. Tech. in relevant branch
with first class or equivalent in any one of the degrees.

(b) Management

Bachelor’s Degree in any discipline and Master’s Degree in Business Administration / PGDM /
C. A/ ICWA/ M. Com. with First Class or equivalent and two vears of professional experience
after acquiring the degree of Master’s degree.

(¢) Pharmacy

B. Pharm. and M. Pharm. in the relevant specialization with First Class or equivalent in any one
of the two degrees.

(d) MCA

B.E./B. Tech./B. S. and M.E. / M. Tech. / M. S. or Integrated M. Tech. in relevant branch with
First Class or equivalent in any one of the degrees.

OR
B.E., B. Tech. and MCA with First Class or equivalent in any one of the two degrees.
OR

Graduation of three vears” duration with Mathematics as a compulsory subject and MCA with
First Class or equivalent with 2 years of relevant experience after acquiring degree of MCA.
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5.2
(a)

(e)

(D

(g)

(h)

i)

Hotel Management and Catering Technology

Minimum 4 vears Bachelor's Degree in HMCT and Master’s Degree in HMCT or in relevant
disciplines with First Class or equivalent in any one of the two degrees.

OR

Minimum 4 years Bachelor’s Degree in HMCT with First Class or equivalent and minimum of 5
years of relevant experience at a managerial level not less than Assistant Manager in a 4 - star
Hotel or in a similar position in the hospitality industry/ tourism industry.

Architecture

B. Arch. and M. Arch. or equivalent Master’s degree in an allied field with First Class in any one
of the two degrees, and minimum 2 vears’ experience in the Architecture profession.

OR

B. Arch. with First class or equivalent and minimum of 5 years’ experience in the Architecture
profession.

Town Planning

Bachelor’s degree in Architecture / Planning / Civil Engineering or Master’s degree in
Geography / Economics / Sociology or equivalent AND Master of Planning or equivalent with
First class or equivalent in either in Master of Planning or any above degrees with 2 years of
relevant experience

Diesign

Bachelor’s Degree or minimum 4 vear Diploma in any one of the streams of Design, Fine Arts,
Applied Arts and Architecture or Bachelor’s degree in Engineering with First class or equivalent
AND

Master’s degree or equivalent Post Graduate Diploma in relevant disciplines with First Class or
equivalent in a concerned / relevant /allied subject of Industrial Design / Visual Communication /
Fine Arts / Applied Arts / Architecture / Interaction Design / New Media Studies / Design
Management / Ergonomics / Human Factors Engineering / Indian Craft Studies and related fields
of Engineering or Design.

AND

Minimum 2 vears of professional design experience in Industry / research organization / Design
studios.

Fine Arts

Bachelor’s and Master’s degree in the relevant branch with First Class or equivalent in any one
of the two degrees and minimum 2 years of relevant professional experience.

Qualifications for Faculties in Science and Humanities:

The qualifications for recruitment and promotions for faculty in the disciplines of Basic Sciences,
Social Science and Humanities shall be as per the UGC Notification No. F.1-2/2017(EC/PS)
Dated 18th July, 2018 and UGC guidelines issued from time to time.

Note: Candidates who have done Ph.D. after the Bachelor’s Degree from institution of National
importance with GATE/ GPA'T/ CEED shall be eligible for the post of Assistant Professor.

Minimum Qualification Norms for Direct Recruitments / Promotions for Stage —11 to Stage —V1

Qualification for Assistant Professor (Senior Scale, Level - 11, Entry Pay 68900/-)

For Promotion of Incumbents

a.

Qualifications prescribed for the post of Assistant Professor



[ 97 -5z 4] WITT o] A9 ; SR 35

AND
b.  Should have completed minimum training requirements as per Annexure - I1L
AND

c.  Should have satisfied any one of the below mentioned set of requirements.

Set Additional To have acquired in the cadre of Assistant Professor
B Quall't"lcatlo Experience | Research publicationsin SCI [ Avg. 360° feedback
(Years) journals /UGC /AICTE score (out of 10)
approved list of journals
1 - 4 2 8to 10
2 - L 1 8to 10
. 5 ) S5to< 8

(b) Qualifications for Assistant Professor (Selection Grade, Level — 12, Entry Pay 79800/-)
For Promotion of Incumbents
a.  Qualifications as prescribed for the post of Assistant Professor (Senior Scale)
AND
b.  Should have completed minimum training requirements as per Annexure - T1IT.
AND

c.  Should have satisfied any one of the below mentioned set of requirements.

Set No. To have acquired in the cadre of Assistant Professor (Senior Scale)
Additional Experience Research publications in Avg, 360°
Qualification (Years) SCI journals /UGC / feedback score
AICTE approved list of (out of 10)
Journals
1 - 4 1 8to 10
2 _ 4 2 Sto< 8

(c) Qualifications for Associate Professor (Level - 13A1, Entry Pay 131400/-)
i For Direct Recruitment

a. PhD. degree in the relevant field and First class or equivalent at either Bachelor’s or Master’s
level in the relevant branch

AND
b. At least total 6 research publications in SCT journals / UGC / AICTE approved list of journals.
AND

c. Minimum of 8 years of experience in teaching / research / industry out of which at least 2 years
shall be Post Ph.D. experience.

Note:In case of HMCT, 8 years of industry experience at a managerial level not below the position of
Head of Department handling a team of 20 persons or more in a 4 star hotel or above category or
in a similar position in the hospitality industry / tourism industry.
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ii For Promotion of Incumbents

a. Ph, D degree in relevant field and First class or equivalent at either Bachelor’s or Master’s level
in the relevant branch.

AND
b.  Should have completed minimum training requirements as per Annexure — ITI.
AND

¢.  Should have satisfied any one of the below mentioned set of requirements.

Set No. To have acquired in the cadre of Assistant Professor (Selection Grade).
Experience Research publications in SCI Avg. 360° feedback
[V journals UGC AICTE approved score (out of 10)
' list of journals
1 3 2 S5to<§
2 3 1 8to 10

(d) Qualifications for Professor (Level - 14, Entry Pay 144200/-)
(i) Direct Recruitment
a. Ph, D, degree in relevant field and First class or equivalent at either Bachelor’s or Master’s level
in the relevant branch.
AND
b. Minimum of 10 years of experience in teaching / research / industry out of which at least 3 years
shall be at a post equivalent to that of an Associate Professor.
AND
c. At least 6 research publications at the level of Associate Professor in SCI journals / UGC /
AICTE approved list of journals and at least 2 successful Ph.D. guided as Supervisor / Co-
supervisor till the date of eligibility of promotion.
OR
At least 10 research publications at the level of Associate Professor in SCI journals / UGC /
AICTE approved list of journals till the date of eligibility of promotion.
(i} For Promotion of the Incumbents
a.  Ph. D. degree in relevant field and First Class or equivalent at either Bachelor’s or Master’s level
in the relevant branch.
AND
b.  Should have satisfied any one of the below mentioned set of requirements.
Set No. | Ph.D. guided Total To have acquired in the cadre of Associate Professor.
E}:gil::;ce Experience Research Avg. 360°
' (Years) publications in SCI feedback score
journals /UGC / (out of 10)
AICTE approved
list of journals
1 1 15 3 6 8to 10
2 2 135 3 6 Sto<8
3 - 16 3 4 8to 10
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Note: 360° Feedback

1:

2.

The feedback obtained every vear, till the date of eligibility of next stage, shall be taken as an
average of all the preceding years added together required for promotions.

Tn case the candidate fails to achieve the maximum feedback score, the subsequent year’s may be
taken into consideration while dropping the lowest feedback score in any one of the year.

(e) Qualifications for Promotion to Senior Professor (Level 15, Entry Pay 182200/-)

a. Ph. D. degree in the relevant field
AND

b. Minimum ten years of experience in the cadre of Professor
AND

c. At least 8 research publications in SCT journals / UGC / AICTE approved list of journals, should
have at least 2 successful Ph. D. guided as Supervisor / Co-Supervisor as a Professor.

OR

¢. At least 8 research publications in SCT journals / UGC / AICTE approved list of journals, should

have provided academic leadership as institution head at least for 3 years at the level of Professor.
OR

¢. At least 8 research publications in SCI journals / UGC / AICTE approved list of journals, should
have provided educational leadership at state / national level at least for 3 vears at the level of
Professor.

AND

d. At least one patent awarded

OR

d. Development of one MOOC course applicable at national platform

Notes:

1. The selection of Senior Professor shall also be based on academic achievements, favorable review
of academic, research and administrative work from three eminent subject experts not below the
post of Senior Professor or a Professor of at least ten years of experience.

2. The selection shall be based on ten best publications and award of Ph. D. degrees to at least two

candidates under his / her supervision during the last 10 years and interaction with the Selection
Committes constituted as per this regulation.

(H)  Qualifications for Direct Recruitment of Principal / Director
(Level = 14, Entry Pay 144200/- with the special allowance of Rs. 6750/- per month)

a. Ph. D. degree and First Class or equivalent at either Bachelor’s or Master’s level in the relevant
branch

b. At least two successful Ph.D. guided as supervisor / Co-Supervisor and minimum 8 research
publications in SCI journals / UGC / AICTE approved list of journals,

¢.  Minimum 15 years of experience in teaching / research/ industry, out of which at least 3 vears
shall be at the post equivalent to that of Professor.

Notes:

1. This position shall be of contractual in nature for 5 years and can be extended for one more term

depending upon the performance.
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6.0
6.1

6.2

6.3

6.4

b

Performance assessment shall be carried out through a committee appointed by the affiliating
university.

3. After completing the final term, the incumbent shall join back his / her parent organization in the
previous designation from where he / she has proceeded with the designation as Professor /
Senior Professor as the case may be.

Minimuam Qualifications for Direct Recruitment and promotion of other staff
Workshop Superintendent

Initial recruitment of Workshop Superintendent shall be at par with Assistant Professor with the
qualification as prescribed for the Assistant Professor in Mechanical/ Production Engineering.

Upward movement and designations shall be as per stage | to stage V of the present notification
indicated in Table 3.

Table 3: Stages of Promotion and Designations for Workshop Superintendent

Stage Designation

Entry Level, Stage-1 Workshop Superintendent

Stage-11 Workshop Superintendent (Senior Scale)
Stage-ITI Workshop Superintendent (Selection Grade)
Stage-1V Associate Professor (Workshop)

Stage-V Professor (Workshop)

Qualifications for Training and Placement Officer

a. Qualifications, service conditions and Pay scales of Training and Placement Officer shall be
same as Professor in Engineering & Technology or concerned Technical Program.

b.  One of the Professors in the Institute shall be entrusted with additional responsibility of Training

and Placement Officer on rotation basis.

c. If Professor is not available, Associate Professor / Assistant Professor may be identified for this
post.

Minimum Qualifications for direct recruitment of Assistant Librarian
(Level - 10, Entry Pay 57700/-)

a. Master’s Degree in Library Science/Information Science/ Documentation Science or an
Equivalent Professional Degree with at least First Class or equivalent and a consistently good
academic record with knowledge of computerization of library.

b.  Qualifying in the National Level Test conducted for the purpose by UGC or other equivalent test

as approved by the UGC.

Minimum Qualifications for direct recruitment of Assistant Director-Physical Education
(Level = 10, Entry Pay 57700/-)

a.  Master's Degree in Physical Education or Master's Degree in Sports Science or equivalent degree
with at least First Class or its equivalent with good academic record from a recognized
University/ Institute.

b. Record of having represented the University / College at the inter-University / Inter-collegiate
competitions or the state and / or national championships;

¢.  Qualifying in the National-Level Test conducted for the purpose by the UGC or any other agency
approved by the UGC and passed the physical fitness test conducted in accordance with these
regulations.
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7.0
7.1

7.2

7.2.1

7.3

d. Record of strong involvement and proven track record of participation in sports, drama, music,
tilms, painting, photography, journalism event management or other student / event management
activities during college / University studies.

e. Record of organizing such events as student’s convener or in later part of life.
Methodology of Promotion for Assistant Librarians and Assistant Director-Physical Education

The qualifications for promotions for Assistant Librarians and Assistant Director-Physical Education
shall be as per the UGC Notification No. F.1-2/2017(EC/PS) Dated 18th July, 2018,

Additional Requirements
Research Publications

In order to ensure guality of publications for promotions, a minimum standard would be ensured
through the following,

a) For the purpose of promotions, candidates must have published research papers in SCI journals
OR UGC approved Journals OR AICTE approved list of journals OR jointly approved by AICTE
with respective councils / institute such as Council of Architecture / Pharmacy Council of India /
Institute of Town Planners, India.

by In case of HMCT, 1 live case study or | live industry project as research / consultancy having
credential of very high standing would be recognized as equivalent to 1 publication.

¢} In case of Design, Architecture and Town Planning, 1 live case study, 1 live industry project as
research / consultancy or 1 exceptional design having credential of very high standing / obtained
high level recognition would be recognized as equivalent to 1 publication.

Equivalence for Ph.D.

Equivalence for PhD is based on publication of 5 International Journal papers, each Journal having a
cumulative impact index of not less than 2.0, with incumbent as the main author and all 3 publications
being in the authors’ area of specialization. Alternatively, the person should have obtained at least two
patents or contributed to the increased productivity in the place of work recognized at state or national
level or elected as a Fellow of any of the national academies. However, the procedure of providing
equivalence shall be devised by concerned affiliating university.

Eligibility of direct Ph.D. after B.E./ B.Tech

The qualification of Ph.D acquired for the various level of posts directly after B.E/ B.Tech. is
applicable in Technical Institutions, provided degree of Ph. D awarded is in relevant discipline by a
recognised University following the process of registration, course work and evaluation etc. as
prescribed by UGC or has been awarded by the Institutes of national importance (1.e. IITs/TISc/ NITs
etc.), duly recognized by the MHRD. Purther, candidate should have obtained at least first class at
Bachelor’s level in Engineering /Technology.

Class / Division

If a class / division is not awarded, minimum of 60% marks in aggregate shall be considered
equivalent to first class / division. If a Grade Point System is adopted the CGPA will be converted
into equivalent marks as below.

Grade Point Equivalent Percentage
6.25 55 %
6.75 60 %
7.25 65 %
T35 70 %
825 75 %
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7.4

7.5

7.6

Nomenclature of relevant degrees

The qualifications for various faculty posts specify that the degree shall be in the appropriate /
relevant branch of specialization. Many IITs, NITs, Central Universities start interdisciplinary
programs of new nomenclatures. In view of the increasing importance of interdisciplinary nature of
engineering, the inter-disciplinary courses for both UG and PG specializations may be considered.
The selection committee may take a final decision in this regard depending on the requirement of the
program of study and institution. AICTE has already clarified this issue vide Government of India
Gazette F. No. 27/RIFD/Pay/01/2017-18 dated 28.04.2017. If any specialization is not available in the
AICTE basket, the Board / University shall decide the equivalence based on the curriculum of the
program, Hence, incumbent faculty recruited in the past based on their qualifications / specializations
acquired will continue to be eligible for promotion as well as direct recruitment in the same or other
institutions, subject to fulfilment of other eligibility criteria and higher qualifications as prescribed, if
any, for various teaching posts.

Incumbent faculty Members with previous qualifications

Existing incumbents recruited as a Faculty with the basic minimum qualifications such as M.Sc.
(Mathematics), M.Sc. (Biotechnology), M.Sc. (Electronics), M.Sc. (Computer Science & allied
subjects), M.Se. (Physics), M.Sc. (Chemistry), MCA, PGDM, AMIE / M. Com and any other similar
gualifications which were considered eligible at the time of recruitment or taken admission in such
courses before publication of the AICTE Gazette dated 13th March 2010 are to be considered as
eligible for promotion as well as direct recruitment in the same or other institutions, subject to
fulfilment of other eligibility criteria and higher qualifications as prescribed, if any, for various
teaching posts.

Faculty Members on deputation

Any Faculty Member on deputation to some Government Organization / Autonomous Bodies such as
DTE / AICTE / UGC / MHRD / DST etc. on academic / administrative positions shall be deemed to
have experience of academics and academic administration and be exempted from the requirement of
FDP, Industrial Training and 360° feedback. If the faculty has secured at least Very Good rating, it
shall be considered equivalent to & points on a 10 point scale of 360° feedback in reference to this
notification for the period of deputation.

Disclaimer: Notification Language

The notification is published in English and Hindi languages. Utmost care is taken to translate

notification from English to Hindi. However, in case of any kind of discrepancy in interpretation,
English version shall prevail.

Prof. M. P. POONIA, Vice Chairman

[ADVT.-IIExty./561/18]

Annexure-1

Pay Mairix Table for Degree Level Technical Institutions

(All figares are in Rupees ([1))

Pay Band in VI CPC | 15600 — 39100 37400 - 67000 67000-79000
Cadre Title Assistant Professor {P\:rsc??ezj:jf Professor f’re(]:ti”g;sor
o R 6000 7000 8000 9000 10000 0
Entry Pay 21600 25790 29500 49200 33000 67000
Cell No. | Level 10 11 12, 13A1 14 15

1 37700 68900 79800 131400 144200 182200

2 59400 71000 82200 135300 148500 187700

3 651200 73100 B4700 139400 153000 193300




[ g7 llI—7gve 4]

I =1 AT STHIER

41

4 63000 75300 87200 143600 157600 195100
5 64900 77600 89800 147900 162300 205100
6 66800 79900 92500 152300 167200 211300
7 68800 82300 93300 156900 172200 217600
8 70900 84800 98200 161600 177400 224100
9 73000 87300 101100 166400 182700

10 75200 89900 104100 171400 188200

11 77500 82600 107200 176500 193800

12 79800 95400 110400 181800 199600

13 82200 88300 113700 187300 2053600

14 84700 101200 117100 152500 211800

15 87200 104200 120600 198700 218200

16 89800 107300 124200 204700

17 92500 110500 127500 210800

18 95300 113800 131700 217100

19 88200 117200 135700

20 101100 120700 138800

21 104100 124300 144000

22 107200 128000 148300

23 110400 131800 152700

24 113700 135800 157300

25 117100 139900 162000

26 120600 144100 166900

27 124200 148400 171500

28 1277900 152900 177100

29 131700 157500 182400

30 135700 162200 187900

31 139800 167100 193500

32 144000 172100 198300

33 148300 177300 205300

34 152700 182600 211500

35 157300 188100

36 162000 183700

37 166500 199500

38 171900 205500

39 177100

40 182400
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Note: The end-points of any column do not signify the end points of the pay received at that level. As was the
case in the earlier provision of traditional pay scales, the last point does not represent the maximum pay of
that level for calculation purposes. The end-points of the column should not be treated as the maximum and
minimum of a pay scale to calculate the average pay for any level.

Annexure -11

Constitution of Screening cum Evaluation / Selection Committee

The AICTE has evolved following guidelines on:

(a) Constitution of Selection Committees for selection of Assistant Professor, Associate Professor,
Professor for direct recruitment and for promotions.

(b) Specified selection procedures for direct recruitment and promotions for Teachers in Universities
and Colleges.

Selection Proceedings:

All the selection procedures of the selection committee shall be completed immediately after the
selection committee meeting itself, wherein, minutes are recorded along with the scoring Proforma
and recommendation made on the basis of merit with the list of selected and waitlisted candidates /
Panel of names in order of merit, duly signed by all members of the selection committee.

Selection Committee Composition for Assistant Professor, Associate Professor and Professor both for
Direct Recruitment and Promotion:

L

(a)

(b)

IL
(@)

For University Faculty Members:

The Selection Committee for the post of Assistant Professor in the University shall have the
following composition:

(i)

(i)

(if)
(iv)
)

(vi)

The Vice Chancellor or Acting Vice-Chancellor to be the Chairperson of the Selection
Committee.

Three experts in the concerned subject nominated by the Vice Chancellor or Acting Vice-
Chancellor out of the panel of names approved by the relevant statutory body of the
university concerned.

Dean of the concerned Faculty, wherever applicable.
Head / Chairperson of the Department/School
An academician nominated by the Visitor / Chancellor, wherever applicable.

An academician representing SC / ST / OBC / Minority / Women / Differently-abled
categories to be nominated by the Vice Chancellor or Acting Vice-Chancellor, if any of the
candidates representing these categories is the applicant and if any of the above members of
the selection committee does not belong to that category.

To constitute the quorum for the meeting, five minimum members out of which at least two must
be from the total three subject-experts.

For Faculty Members in Technical Institutions:

The Selection Committee for the post of Assistant Professor /Associate Professor and Professor in
Colleges, including Private Colleges shall have the following composition:

(1

(i)
(if)

(iv)

Chairperson of the Governing Body of the college or histher nominee from among the
members of the Governing bady to be the Chairperson of the Selection Committee.

The Principal/ Director of the College.
Head of the Department of the concerned subject in the College.

Two nominees of the Vice-Chancellor or Acting Vice Chancellor of the affiliating university
of whom one should be a subject-expert. [n case of colleges notified / declared as a minority
educational institution, two nominees of the Chairperson of the college from out of a panel of
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five names, preferably from the minority communities, recommended by the Vice-Chancellor
or Acting Vice-Chancellor of the affiliating university from the list of experts suggested by
the relevant statutory body of the college, of whom one should be a subject-expert.

Two subject-experts not connected with the college to be nominated by the Chairperson of
the governing body of the College out of a panel of five names recommended by the Vice
Chancellor or Acting Vice Chancellor from the list of subject experts approved by the
relevant statutory body of the University concerned.

{(vil) An academician representing SC / ST / OBC / Minority / Women / Differently-abled

categories, if any of candidates representing these categories is the applicant, to be nominated
by the Vice-Chancellor or Acting Vice Chancellor, if any of the above members of the
selection committee does not belong to that category.

(by  To coanstitute the quorum for the meeting, five of which at least two must be from out of the three
subject experts shall be present.

(cy  For all levels of teaching positions for Government / Government Aided Colleges / Government
Autonomous Colleges, the State Public Services Commission / Teacher Recruitment Boards
wherever applicable must invite three subject experts, for which the concerned University be
invalved in the selection process, by respective appointing authority. The states, where selection in
autonomous institutes have been authorized to respective Board of Governors, shall continue but
constitution of committee shall be same as directed by AICTE.

111, Senior Professor

(a) The Selection Commiittee for the post of Senior Professor shall consist of the following persons:

o

(i)

i)
(i)

{iv)

(v)

.

(vi)

Vice Chancellor who shall be the Chairperson of the Committee.

An academician not below the rank of Senior Professor/Professor with minimum ten years
experience who is the nominee of the Visitor/Chancellor, wherever applicable.

Three experts not below the rank of a Senior Professor/Professor with a minimum of ten years’
experience in the subject/field concerned nominated by the Vice-Chancellor out of the panel of
names approved by the relevant statutory body of the university.

Dean (not below the rank of Senior Professor/Professor with minimum ten years experience) of
the faculty, wherever applicable.

Head/Chairperson (not below the rank of Senior Professor/Professor with minimum ten years
experience) or Senior-most Professor (not below the rank of Senior Professor/Professor, with a
minimum of ten years’ experience) of the Department/School, in case Head/ Chairperson does
not fulfil the above requirement, if any.

An academician (not below the rank of a Senior Professor/Professor with minimum ten years
experience) representing SC/ST/OBC/ Minority / Women / Differently-abled categories, if any
of candidates representing these categories as the applicant, to be nominated by the Vice
Chancellor, if any of the above members of the selection committee do not belong to that
category.

(b) Four members, including two outside subject experts, shall constitute the quorum.

1V, Technical Institution Principal / Director

(a) The Selection Committee for the post of College Principal shall have the following composition:

i)

Chairperson of the Governing Body as Chairperson.

iiy  Two members of the Governing Body of the college to be nominated by the Chairperson of

whom one shall be an expert in academic administration.

iliy One nominee of the Vice-Chancellor who shall be an expert in Management of Higher

Education.
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iv) Three experts consisting of the Principal/ Director of a college, a Professor and an
accomplished educationist not below the rank of a Professor (to be nominated by the
Governing Body of the College) out of a panel of six experts approved bly the relevant
statutory body of the affiliating University concerned.

v)  An academician representing SC/ST/OBC/Minority/Women/Differently-abled categories,
if any of candidates representing these categories is the applicant, to be nominated by the
Vice-Chancellor of the affiliating University.

(b) To constitute the quorum for the meeting, five of which at least two must be from out of the three
subject-experts shall be present.

Annexure-IIT

Training Requirements for Promotions of Teachers from all the Disciplines

For Assistant Professor (Senior Scale): Completion of following training requirements at the level of
Assistant Professor.

Two weeks of Faculty Development Programme (FDP) in the relevant area out of which at least one
of the FDP shall be in advanced pedagogy recognised by AICTE / UGC / TEQIP / NITTTR /
PMMMNMTT / IISc / IIT / University / Government / DTE / Board of Technical Education / CoA /
ITA / SPA / ITPI / NRCs / ARPIT research organization / other institute of National Tmportance /
Design Studio.

OR

One week faculty development programme as above and one eight weeks duration MOOCS course
with E-Certification by NPTEL-AICTE

OR
Completed two such eight weeks duration MOOCS courses with E-Certification by NPTEL-AICTE.

AND

Completed minimum two weeks of relevant Industrial Training / Professional Training.

For Assistant Professor (Selection Grade): Completion of following training requirements at the level of
Assistant Professor (Senior Scale)

Two weeks of Faculty Development Programme (FDP) in the relevant area recognised by AICTE /
UGC / TEQIP / NITTTR / PMMMNMTT / IS¢ / IIT / University / Government / DTE / Board of
Technical Education / CoA /TTA / SPA /ITPI / NRCs / ARPIT / research organization / other institute
of National Importance / Design Studio.

OR

One week faculty development programme as above and one eight weeks duration MOOCS course
with E-Certification by NPTEL-AICTE

OR
Completed two such eight weeks duration MOOCS courses with E-Certification by NPTEL-AICTE.

AND

Completed minimum two weeks of relevant Industrial Training / Professional Training

For Associate Professor: Completion of following training requirements at the level of Assistant Professor
{Selection Grade)

Two weeks of Faculty Development Programme (FDP) in the relevant area recognised by AICTE /
UGC / TEQIP / NITTTR / PMMMNMTT / IS¢ / IIT / University / Government / DTE / Board of
Technical Education / CoA / ITA / SPA / ITPI / NRCs / ARPIT / research organization / other
institute of National Importance / Design Studio.
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OR

One week faculty development programme as above and one eight weeks duration MOOCS course
with E-Certification by NPTEL-AICTE

OR
Completed two such eight weeks duration MOOCS courses with E-Certification by NPTEL-AICTE.

AND
Completed minimum two weeks of relevant Industrial Training / Professional Training.
Annexure - IV
CALCULATION OF 360° FEEDBACK SCORE
The 360 Degree Score shall be determined on the basis of following parameters.
a. Teaching Process (Maximum Point 25)
b. Students’ Feedback (Maximum Point 25)
¢. Departmental Activities (Maximum Point 20)
d. Institute Activity (Maximum Point 10)
e. ACR (Maximum Point 10)
f.  Contribution to Society (Maximum Point 10}

The candidate shall submit calculation sheet for each academic year to be considered and a summary sheet
exhibiting his score on a 10 point scale

a. Teaching - Process (Maximum Points 25)

The calculation shall be presented in a table as presented in this Annexure. The table will have the details of
courses taught in the academic year in consideration, like Semester, course Code / Name, No. of scheduled
classes, actually held classes. The total shall be reduced on 25 poeint scale.

b. Students’ Feedback (Wlaximum Points 25)

The candidate shall submit average score for each course taught during academic vear under consideration on
a scale of 25. The average of total of all such score shall be used.

C. Deparimental Activities (Maximum Points 20)

This section summarizes all the responsibilities assigned by Head of the Department to a teacher during
academic vear under consideration through a proper office order. This may include responsibilities like Lab
I/C, Time Table I/C, NBA - AICTE work, sponsored projects, departmental newsletter ete. The candidate will
earn 3 points per semester for each activity up to a maximum of 20.

d. Institute Activity (Maximum Points 10)

This section summaries all the responsibilities assigned by Head of the institute to the candidate during
academic year under consideration through a proper office order. This may include responsibilities like Head
of Department, Coordinator, Warden, Training and Placement officer, Estate Officer etc. The candidate will
earn 5 points per semester for each activity up to a maximum of 10.

e ACR (Maximum points 10)
ACR maintained at institute level shall have 10 points based on grading.
f. Contribution to Society (Maximum Points 10)

The candidate involved in different initiatives by AICTE. The candidate will earn 5 points per semester for
each activity. The claim should be supported by an office order/ official communication from Head of
Institute.

The grand total of points for all academic years shall be converted to a 10 points scale.
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Note: The activities mentioned in above criterion are indicative. Principal / Director / Hol} may add or
remove some of the activities at department and institute level as per the requirements of the institute.
Weightage of 10 Marks may be given for ACRs maintained at institute level out of 20 Marks as per
following grading,

Calculation of Credit Points

{(Sample Calculations Page-1)

Name

Present Position

Academic Year

Teaching Process

A.  Teaching Process (Max Point 25)

S. Course Code/ No. of Scheduled No. of actually | Points Enclosu
No. Semester Name Classes held classes earned re No.
11 1/2018-19 CET-100 42 39
21 1/2018-19 CET-200 39 38
3] 2/2018-19 MED-100 41 39
41 2/2018-19 BSE-100 42 41
Total 164 157 23.93
B.  Students’ feedback (Max Point 25)
8. No. Semester Course Code/ Name Average Student feedback Enclosure No.
on the scale of 25
1/2018-19 CET-100 223
1/2018-19 CET-200 21.8
2/2018-19 MED-100 19.6
2/ 2018-19 BSE-100 22.8
Total 86.5
C.  Departmental Activities (Max credit 20)
S. No. | Semester Activity Credit Point | Criteria Enclosure No.
1 1/2018-1% | Lab I/C 3 3 Point/ semester
2 1/2018-19 | Consultancy 3 3 Point/ semester
3 1/2018-19 | Timetable I/'C 3 3 Point/ semester
4 2/2018-19 | Timetable /C 3 3 Point/ semester
5 2/2018-19 | NBA work 3 3 Point/ event
6 2/2018-1% | Lab I/C 3 3 Point/ event
7 2/2018-19 | Consultancy 3 3 Point/ semester
Total 21
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Calculation of Credit Points

(Sample Calculations Page-2)

D. Insfitute Activities (Max Credit 10)

S. Credit Enclosure
No Semester Activity Point Criteria No.
1 | 172018-1% HoD /Dean 4 4 Point/semester
Coordinator appointed by
2 | 2/2018-19 Head of Institute 2 2 Point/semester
3 | 2/2018-19 Organized Conference 2 2 Point/event
4 | 2/2018-19 FDP/Conference 2 L pBTHL JevEnt, 10 b AT
between all co-coordinators
E. ACR maintained at institute level (Max Credit 10)
Extraordinary Excellent Yery Good Good Satisfactory
10 9 8 7 5
S.No. Year Activity Credit Point Criteria Enclosure
No.
1 2018-19 ACR 10 Extraordinary
2 ACR 8 Very Good
3 ACR 0 Excellent
4 ACR 10 Extraordinary
Average 37/4=9.25
F. Contribution to Society (Max Credit 10)
Enclosure
S. No. | Semester | Activity Credit Point | Criteria No.
1 Induction Program 5
2 Unnat Bharat Abhiyan 5
3 Yoga Classes 5
4 Blood Donation 5
Calculation of Credit Points
(Blank Format)
Name

Present Position

Academic Year

Teaching- Process
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A, Teaching Process (Max Points 25)

S.No. | Semester | Course Code/ | No. of Scheduled | No. of actually | Point Enclosure no.
Name Classes held classes

-3

B. Students’ feedback (Max Points 23)

S. No. Semester | Course Code/ Name | Average Student feedback on | Enclosure no.
the scale of 25

C.  Departmental Activities (Max Points 20)

S. No. | Semester Activity Credit Point Criteria Enclosure no.

1

2

D. Institute Activities (Max Points 10)

8. No. | Semester | Activity Credit Point Criteria Enclosure no.

1

~

E. ACR maintained at institute level (Maximum Poinfs 10)

S.No. | Year Activity Credit Point Criteria Enclosure no.

1

2

F. Contribution to Society ( Maximum Points 10)

S. No. | Semester | Activity Credit Point Criteria Enclosure no.
1
2
Summary
Academic Year Academic Year Academic Year
Summary
1 2 3

A. Teaching Process (Max Points 25)

B. Students’ feedback (Max Points 25)

C. Departmental Activities (Max Points 20)

D. Institute Activities (Max Points 10)
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E. ACR (Max Points 10)

E. Contribution to Society (Max Points 10)

Total (Max Points 100}

Total on 10 Point scale

STUDENT’S FEEDBACK FORM

(To be used by institutions)

Academic Year: Name of the Faculty

Course Semester

Date of the feedback

For getting filled in through student

S. Description Very Poor Good Very Excellent
No. Poor Good
(1) (2) (3) (4) (3)
1 Has the Teacher covered entire Syllabus
as prescribed by University/ College/
Board?
2 Has the Teacher covered relevant topics
beyond syllabus
3 Effectiveness of Teacher in terms of:

(a) Technical content/course content

(b) Communication skills

{¢) Use of teaching aids

4 Pace on which contents were covered

5 Motivation and inspiration for students to

learn
6 Support for the development of Students’
skill
(1) Practical demonstration
(ii) Hands on training

Clarity of expectations of students

Feedback provided on Students’ progress

Willingness to offer help and advice to
students.

Total
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ESTD: 1999 Anand Nagar, P.B. No. 24, Post Piplani, BHEL, Bhopal-462021
Ph. No.- 2751679 Fax- 0755-2751679 E-mail: titbhopal2000@gmail.com, Website: http://technocratsbhopal.net

Ref: TIT/Academic/Faculty/Re-desig./2010/01 Date: 31.01.2010

OFFICE ORDER

Sub: Regarding re-designation and scale of faculty.

As per the executive meeting of society vide its resolution No. CMSS/RES/F2/2010/08 dated
30.01.2010, it is to notified that all the existing faculty appointed on or before 315t Jan 2010
are hereby re-designated as per AICTE norms which is to be considered as new
nomenclature of designations as per detail given below.

Old Designation New Designation
Lecturer Assistant Professor
Assistant Professor Associate professor

The new joining in the institute after 31% Jan 2010 will be appointed as per new designation
i.e. Asstt. Professor, Associate Professor & Professor and as per Ref. CMSS/RES/F2/2009/09
dated 25/02/2009 shall be given VI pay scale as per following details:

Old Designation New Designation Pay Scale
Director Director 37400-67000+ AGP 10000 + 3000
Spl. Allowance
Professor Professor 37400-67000+ AGP10000
Asst. Prof. (min. Ph.D.+ > than 3 Associate Prof. (min. Ph.D.+ > 37400-67000+ AGP9000
yr. as AP) than 3 yr. as AP)
Asst. Prof. (less than < 3 yr. Associate Prof. (less than < 3 yr. 15600-39100+ AGP8000
as AP) without Ph.D. as AP)
Sr. Lecturer (min. 3 yr. Exp.) Asst. Prof. (Sr.) (min. 3 yr. as) 15600-39100+ AGP7000
Lecturer Asst. Prof. (0 to 2.9) 15600-39100+ AGP6000

From 1%t Feb. 2010 onwards all the faculty will be read with new designation.

s

Director
Copy to: Director
1. Chairperson Technocrats Institute of Technology
2. Registrar Anand Nagar, Bhopal-462021

3. Account Section
4. All HODs to communicate respective faculty
5. Notice board
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Date 10/07/2021

Revised Circular

Institute is offering 6'" pay scale and DA as per following details:

(Present Pay Scale to Faculty)

Designation Pay Scale
Director 37400-67000+ AGP 10000 + 3000 Spl.
Allowance
Professor 37400-67000+ AGP10000
Associate Professor 37400-67000+ AGP9000
(min. Ph.D.+ >than 3 yr. as AP)
Assistant Professor (Sr.) (min. 3 yr. as) 15600-39100+ AGP7000
Assistant Professor (0 to 2.9) 15600-39100+ AGP6000
DA Details
SN Designation DA%

1 Director 30-50

2 Professor 30-50

3 Associate Professor 20-30

4 Assistant Professor 20-30

Note:
1. Fixation of DA as per approval from governing body of the society subject to
experience and other academic credentials.
2. DA % to above may increase subject to experience and performance.
3. Other allowance shall be given subject to additional responsibilities.

-
r‘ %
Director

Technocrats Institute of Technology, Bhopal

Director
Technocrats Institute of Technology
Anand Nagar, Bhopal-462021
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No.: TIT /Office Order/2024/52

OFFICE ORDER

Date: 03/07/2024

Subject: Faculty Innovation (Research) Incentive Policy and Guidelines

S.No. Events and Quality Incentive | Points
1 One Publication in SCIE / SSCI / AHCI / ESCI 10000 100
2 One Publication in SCOPUS / Springer 8000 80
3 UGC Care List journals 2500 25
4 Other Peer reviewed journal article publications with impact 3000 30

factor >5
5 Peer reviewed IEEE Conference Proceedings of Full Papers 2500 + DL 50
Peer reviewed Conference Proceedings of Full Papers in
6 . DL 20
International Conferences
7 Text Book / Book — Published (International) 10000 70
8 Text Book / Book — Published (National) 5000 50
FDP Attended (ATAL or equivalent) DL 5
Principal Investigator or co-principal investigator of a research
10 | grant from external agencies with an award of above Rs. 20000 80
1,000,000
Principal Investigator or co-principal investigator of a research
11 | grant from external agencies with an award of above Rs 5,00,000 15000 60
Rs. 1,000,000
Principal Investigator or co-principal investigator of a research
12 | grant from external agencies with an award of above Rs. 1,00,000 10000 40
- Rs 5,00,000
13 Obtained a patent Granted 12500 50
14 | Obtained a patent Published 7500 30
15 Consulting Project (Rs 2,00,000 — Rs 5,00,000 and above) 15% of 50
consultancy
. . 10% of
16 Consulting Project (Rs 1,00,000 — Rs 2,00,000) 30
consultancy
0,
17 Research Project (up to 5,00,000) 20% of 50
grant
18 Research Project (more then 5,00,000) 3g?fn<t)f 30




GUIDELINES

The faculty members are required to obtain 50 research points annually.

The extra points earned by a faculty in a year can be carried over to the next year.

The faculty members failing to achieve the required 50 research points in a year will
be notified during the first year and would be asked to achieve 100 research points in
the next / Second year.

The faculty members who succeed in achieving 100 research points in the second year
will only be considered for the next promotion/increment.

Calendar year (1st Jan to 31st Dec) will be used for the calculation of research points.

PUBLICATION PARAMETERS

6.

10.

11.

12.

Monetary incentives will be calculated based on the impact factor of science/social
sciences/arts & humanities journal, as reported in the Journal Citation Report (JCR) of
Clarivate Analytics Impact Factor as per JCR Website at the time of valid publication
will be considered for determining the incentive amount.

The points / monetary incentives for publication will be shared equally in the case of
multiple authors. The authors only within the institution will be eligible for the
monetary incentives.

In case the journal is listed in multiple databases, then the highest rank will be
considered for calculation of monetary incentives.

The faculty member needs to submit the proof of ranking/indexing to the research
committee to support his claim for monetary incentive. The monetary incentive will
be decided by the research committee on a case-to-case basis.

The faculty members are required to ensure that the research journals for publishing
or review are not predatory in nature. The U.G.C approved list of journals can also be
used for publication of research papers. Only peer reviewed journal publications are
considered for monetary incentive.

Publications such as editorial, opinion, short communications, notes, practitioner
papers or any other non-peer reviewed category publications will not be considered
for monetary incentive, even if the publication is in high-ranking journals.

The faculty member needs to produce the proof of publication to support his claim for

incentives / research points.



CONFERENCE PARAMETERS

13. Faculty can participate annually in two international conferences where he/she is
presenting a research paper.

14. Faculty need to obtain U.G.C / AICTE funding for attending a conference abroad.

15. Faculty attending an international conference / FDP need to apply to the research
committee using the conference approval form. (Annexure-).
(DL/TA/DA/Points/Incentives only be grant after taking permission by Research

committee)
WORKING PAPER PARAMETERS

16. The Research Committee will review all draft working papers submitted and make
recommendations for their acceptance as working papers. The faculty need to apply

for approval of working paper using the working paper approval form (Annexure -)
CASES / BOOKS PARAMETERS
17. The Research Committee will approve the Book publishers & Case Clearing houses.
CONSULTANCY PROJECTS

18. Incentive (as per given in the above table) will be granted to the person who takes the
consultancy project from an industry/research organisation if the income from the

project exceeds Rs. 1 lakh per year.

B

Copy to: =
1. PAto Chairperson Director
2. All HOD for circulation Technocrats Institute of Technology,
3. Vice-Principal for circulation Bhopal
4. Registrar "
5. HR Section Director
6. Account section Technocrats Institute of TOChDOlOgy
7. Library Anand Nagar, Bhopal-462021
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