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No.: TIT /Office Order/2023/29       Date: 03/07/2023 

 

OFFICE ORDER  
  
Subject: Maternity and Medical leaves. 

 

It is to notify again, to all concern that as per the leave rules given in 

service rulebook of the institute, staff can avail maternity and medical 

leaves as per detail given below: - 

SN Type of leave Sanction Duration 

of leave 

Remark 

1 Maternity leave 3 months leave with salary 

2 Maternity leave 6 months 3 month leave with salary and further 

3 month with partial salary 

3 Medical leave 1 month Leave with salary for serious  

disability  

4 Medical leave 15 days Leave with salary for partial disability  

 

Staff can avail leaves on submission of valid documents relevant to 

leaves.  

 

 

 
Copy to:  

1. All HOD for circulation  

2. Vice-Principal for circulation 

3. Registrar 

4. Account section 
5. Library 

Director 

Technocrats Institute of Technology, 

Bhopal  


